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MISSION 
 
Kids Care Elementary (KCE) aims to provide high quality academic and personal development 
opportunities through project-based learning, with the intent to become a model of educational 
excellence. The Kids Care Elementary team aligns with Kids Care Academy, the parents and 
community in partnership to empower the students to develop skills in becoming independent and 
self-sufficient individuals, who will succeed and contribute responsibly to their community. KCE 
strives to create and maintain opportunities to actively engage its families and partners within the 
community. 
 
VISION 
 
EVERY CHILD WHO JOINS THE KIDS CARE ELEMENTARY (KCE) FAMILY WILL 
BECOME A PART OF A COMMUNITY OF LEARNERS, WORKING TOGETHER 
WITH 1HE HIGHEST EXPECTATIONS OF EDUCATIONAL ACHIEVEMENT. OUR 
SCHOOL IS A PLACE WHERE ALL STUDENTS ARE ENCOURAGED TO STRIVE 
FOR EXCELLENCE FROM A HOLISTIC APPROACH; ACADEMICALLY, SOCIALLY 
AND EMOTIONALLY. BY APPLYING PROJECT-BASED LEARNING, OUR STAFF 
AND STUDENTS CREATE AN ATMOSPHERE OF STUDENT-LED LEARNING, BASED 
ON THE IMPORTANCE OF CONNECTION-MAKING, COLLABORATION AND 
CHOICE. HANDS-ON LEARNING EXPERIENCES ARE FACILITATED BY OUR 
INSTRUCTORS IN AN EFFORT TO PREPARE OUR STUDENTS TO MEET THE 
CHALLENGES OF THE FUTURE, ADAPT TO CHANGE, AND EXERCISE CRITICAL 
JUDGMENT; ULTIMATELY BECOMING CITIZENS CAPABLE OF UTILIZING 
TOMORROW'S RESOURCES. 
 

SCHOOL STRUCTURE 

Kids Care Elementary is led by an executive team and governed by a school board. The school 
board typically meets bi-monthly, generally on the first Monday of each month. The calendar of 
meetings can be obtained from the school's website at https://kidscareelementary.org The executive 
team consists of the superintendent, principal and district-level team members. The building team 
consists of all school facilities personnel. 

Instructional Teams and Organizational Design 
 
The instructional teams consist of classroom teachers, specialists, and intervention personnel. 
Teams collaborate to serve particular areas of the learning community in order to better meet the 
holistic needs of the learning community. Core Instructional Program 
 
All students participate in essential core instruction in the areas of language arts, math, science, 
and social studies in the general education classroom. High academic standards in all subject 
matter will ensure the progress of all students. The curriculum focus is standards driven, based on 
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national standards and state achievement outcomes. 

Because of the vast number of Ohio Learning Standards, Kids Care Elementary has created 
specific standards known as power standards that students are expected to master at each grade 
level. Based on the power standards, each student at each grade level has specific skills and 
products known as qualifiers that must be completed prior to being promoted to the next grade 
level. The qualifiers serve the purpose of providing specific targets on the academic standards of 
each grade level and serve as evidence that students can perform at grade level or above. 

Core Instructional Teaching Teams 
 
Teachers on a given team share common planning time daily to meet the needs for the team more 
effectively. These teams are called Horizontal Teams. Other teams, known as Vertical Teams, are 
formed across grade levels to focus on specific content to prepare effectively for school success. 
Teaming vertically ensures the practice of instructional alignment. 
 
Family Centered Programs 
 
Throughout the school year, "Family Nights" are designed to give parents an opportunity to 
become further involved in the educational program. Topics are chosen for each family night to 
help prepare for academic and social progress.  
 
Grading periods 

●​ Students will receive progress reports every four weeks of the quarter. 

Make-up Exams or Quizzes 
 

●​ Must be given within 1 week of the student's return to school. 
●​ May only be administered by the teacher of the class or designee. 

 
Extra Credit 
 

●​ Extra credit can only be made available to the whole class and not to individuals. 
●​ No extra credit assignments can be given or accepted during the last two weeks of any quarter. 

However, extra credit points can be available on assessments at any time. 

GENERAL POLICY OF PARENTAL INVOLVEMENT 
 
The School expects parents of students to be actively involved in the student's education. In order 
for our faculty and staff to effectively educate our children, we must welcome their parents as 
partners. Parents are strongly encouraged to participate in a variety of activities and forums that 
will support our students academically and add to the vitality of our school. Parents will be 
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expected to participate and sign an agreement with the school. 
 
A status review is a formally scheduled conversation between faculty and parents in order to 
discuss the student's development and progress. Parents will be required to confer with faculty 
about their child's/children's social and academic achievement on a regular basis as scheduled by 
the School on the school calendar. Parents should attend status reviews in order to receive written 
report cards. Also, the School encourages parents to initiate conferences regarding their questions 
and concerns with the principal or his/her designee. 

RIGHTS OF INDIVIDUALS WITH DISABILITIES 

Child Find 
 
The School supports and complies with all applicable federal and state laws, procedures, and 
policies regarding the School’s child find responsibilities.  The School will conduct all child find 
activities for students who are enrolled in the School (its geographical area) so that they are 
appropriately located, identified and referred for evaluation.  Parents or guardians have the right to 
review their child’s records and refuse permission to release information (except as required by, or 
permitted by, law to be released).   

STUDENT ADMISSION 
 
Kindergarten Admissions 
 
KCE shall admit a child to kindergarten if the child is five years of age prior to the first day of 
school. KCE has chosen not to admit students seeking admission to kindergarten or first grade who 
will not be five years old prior to January 1 of the year in which admission is required. 
 
Admission and Lottery Standards 
 
KCE will not discriminate in the admission of students to KCE on the basis of race, creed, color, 
disability, sex, intellectual ability, measures of achievement or aptitude, or athletic ability, 
provided, however, that KCE may limit admission to students identified as “at risk” in the 
Community School Contract.  Upon admission of a student with a disability, KCE will comply 
with all federal and state laws regarding the education of students with disabilities. 

If there are more students applying to KCE than the number of available spaces, a lottery will be 
conducted in the following manner: 

●​ Each applicant will be assigned a number; 
●​ The numbers will then be drawn at random by a disinterested third party; 
●​ The first number drawn will be the first new applicant placed on a permanent waiting list and so on 

until all numbers are drawn; 
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●​ Applicants on a permanent waiting list prior to any lottery will retain their position on the waiting 
list for one year; 

●​ The school may separate the lottery and the waiting lists for each grade or age grouping; 

 
●​ Students attending the previous year and students who reside in the district in which the school is 

located will have first preference for a position; 
●​ Secondary preference may be given to siblings of existing students and students who are the 

children of full-time School Staff, provided the total number of students receiving this preference 
is less than five percent (5%) of the School's total enrollment. 

Previously Home-Schooled Student Testing Policy 
 
Previously home-schooled students enrolling at the School will be given a diagnostic test in order 
to determine the appropriate grade level placement. Although the age of the student is considered, 
the School is committed to setting high standards for students and is not a proponent of social 
promotion. 
 
Summer Intervention 
 
The School is committed to providing the best possible education for its students. This includes 
providing added opportunities to learn and grow beyond the school year. 

In accordance with State of Ohio requirements, all third-grade students receiving a score below the 
proficient level on the English-Language Arts Ohio State Test will be given the opportunity to 
attend a special summer reading course. In addition, KCE has extended this opportunity to students 
in all grade levels. This course may include tutoring or additional programs to assist students with 
the Reading and Math Achievement outcomes. (Third grade students in this program will be given 
a second opportunity to take the ELA state test in the summer if needed.) 

Reenrollment 
 
At the end of each school year, the family is required to submit a re-enrollment form for each 
student currently enrolled at KCE in order to reserve their spot for the next school year. These 
forms MUST be submitted for re-enrollment for the next school year by the required deadline. 
 
GENERAL ATTENDANCE INFORMATION 
 
Students enrolled in the School must attend School regularly in accordance with the laws of the 
State.  The educational program offered by the School is predicated upon the presence and 
punctuality of the student and requires continuity of instruction and classroom participation. 
Student absences, whether excused or unexcused, take away from instructional time and have an 
adverse effect on student learning. 
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School is in session from 8:00 a.m. until 2:45 p.m. Students may arrive early and have breakfast 
between 7:30 a.m. and 7:59 a.m. Students will be dismissed to class at 7:50 a.m. No student should 
be in any other area of the building  without permission prior to 7:30 a.m. Students not involved in 
extra-curricular activities or not supervised by a school staff member must leave the school 
building by 3:05p.m. 
 
Parent(s)/guardian(s) must notify the School on the day a student is absent unless previous 
notification has been given in accordance with school procedures for excused absences. 

The procedure for notification of a student’s absence is as follows: 
 
1.​ Parents must call to inform the school that their child or children will be absent from school by 

9:00am.  Without this notification, Ohio law requires that the school contact parents by phone 
or letter to inform them of student absences. 

2.​ If parents fail to call the school, school personnel will call the parents to inform them of the 
student's absence. 

3.​ In those cases where telephone communication could not be made, school personnel will 
initiate a written communication to the home of the legal guardian the day of the student's 
absence. 

Students are expected to bring a parent or medical verification note upon their return to school. 
The parent or medical verification note should be taken to the Main office the day the student 
returns to school. The principal or his/her designee reserves the right to verify such statements and 
to investigate the cause of each single absence. Students who fail to bring a written excuse upon 
their return may be subject to the following consequences: detention, suspension from school, or 
grade retention pursuant to KCE’s promotion and retention policy. Any of those consequences may 
be waived upon the submission of a written excuse for the absence(s) in question. 

Students may be permitted to complete/submit work missed due to an excused absence for full 
credit. Students are given as many days to turn in work as they were absent. For example, if 
students are absent for two days, they would have to turn in make-up work by the second day they 
return.  

Students leaving school because of illness or other excused reason must still submit a written 
parental excuse upon their return to school. After 2 consecutive or repeated absences, a doctor's 
note may be required to excuse future absences. Failure to follow attendance guidelines may result 
in school discipline.  

For excused absences and absences due to suspension, make-up work must be allowed and 
generally, students are given as many days to turn in work as they were absent. For example, if 
students are absent for two days, they would have to turn in make-up work by the second day they 
return. For unexcused absences, make-up work does not have to be given.  
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Attendance shall be required of all students enrolled at the School during the days and hours that 
the School is in session.  Attendance need not always be within the School facilities, but a student 
will be considered to be in attendance if present at any place where School is in session by 
authority of the Board. 

Excused Absences 

Absences due to the following will be excused: 

●​ Personal physical illness that prevents attendance at KCE (at the discretion of the Principal or 
his/her designee, a written statement from a physician/clinical nurse specialist/certified nurse 
practitioner may be required). 

●​ Personal mental illness such that the student will not benefit from instruction (at the discretion 
of the Principal or his/her designee, a written statement from a physician/clinical nurse 
specialist/certified nurse practitioner/mental health professional may be required). 

●​ Illness in the family necessitating the presence of the child (at the discretion of the Principal or 
his/her designee, a written statement from a physician and an explanation as to why the child's 
absence was necessary may be required). 

●​ Quarantine in the home (absence will be excused for the duration of the quarantine as 
determined by proper health officials). 

●​ Death in the family (absence will be excused for no more than eighteen (18) hours unless the 
Principal or his/her designee determines that a longer absence is reasonably necessary). 

●​ Medical, behavioral, or dental appointments (at the discretion of the Principal or his/her 
designee, a written statement from a physician, mental health professional, or dentist 
confirming the appointment may be required). 

●​ Observance of religious holidays or expression of religious beliefs consistent with the truly 
held religious beliefs of the child or the child’s family for no more than three (3) school days 
(the Principal may require confirmation of the parent’s signature requesting the absence, but 
may not inquire as to the sincerity of the student’s religious or spiritual belief system).  

●​ College or university visits (at the discretion of the Principal or his/her designee, verification of 
the date and time of the visit may be requested). 

●​ Pre-enlistment reporting to military enlistment processing station (at the discretion of the 
Principal or his/her designee, a written verification confirming the date and time reporting may 
be required).  

●​ Absence due to a placement in or changes to a foster care placement or any court proceeding 
related to a student’s foster care status. 

●​ Absences due to a student being homeless. 
●​ Absences due to deployment activities of a parent or custodian. 
●​ The existence of an emergency condition at home such as absence, illness, or death of the 

parent or custodian. 
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●​ Necessary work in a family business or on a family farm (after proof of necessary absence is 
provided to the Principal or his/her designee. 

●​ Necessary work directly and exclusively for a child’s parent, if the child is over the age of 
fourteen (14) and has been in regular attendance at school during the current school year (after 
proof of necessary absence is provided to the Principal or his/her designee). 

●​ Instruction at home from a person qualified to teach the branches of education in which 
instruction is required, and such additional branches, as the advancement and needs of the child 
may require (after adequate certification of home instruction has been provided to the Principal 
or his/her designee). 

●​ An emergency or set of circumstances which in the judgment of the School constitutes a good 
and sufficient cause for absence. 

●​ If a student is absent from KCE for the sole purpose of traveling out of state to participate in a 
KCE-approved enrichment activity or extracurricular activity, the School shall count that 
absence as an excused absence, up to a maximum of twenty-four (24) hours per school year 
that KCE is open for instruction.  The student must complete any classroom assignments 
he/she misses due to the absence.  If the student will be absent for twenty-four (24) or more 
consecutive hours that KCE is open for instruction, a classroom teacher must accompany the 
student during the travel period to provide the student with instructional assistance in order to 
count the student as in attendance. 

The Principal or his/her designee reserves the right to verify statements and to investigate the 
cause of absence. 

Excuses from future school attendance: 

1.​ Shall be limited to a period not to exceed thirty (30) school hours and can be renewed at the 
discretion of the Superintendent or his/her designee for thirty (30) additional hours. Absences 
shall not exceed sixty (60) consecutive hours unless the child’s parent has recently died or 
become totally or partially incapacitated and there is no older sibling living in the home who 
is out of school. At the discretion of the Superintendent or his/her designee, a written 
statement from a physician may be required. 

2.​ May not materially endanger the child’s educational welfare or scholastic advancement. 
3.​ Absences can be excused only if a written note from the legal guardian is received in the main 

office within 48 hours of the student's return to school. A doctor's note or other official 
documentation is required for an absence period of more than 2 consecutive days. Notes from 
the doctor must be on doctor's office letterhead. 

Medical or other appointments should be made after school hours or on weekends if at all possible. 
If a student is to be out sick, the parent/guardian should inform the student's main office by 9:00 
a.m. 
A student is tardy when a student is more than five (5) minutes late for School or for a class.  If a 
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student misses more than half a class, the student will be marked absent for the class.  
 
Students shall not be considered absent for purposes of habitual truancy calculations while out of 
class for a legitimate reason, including but not limited to restroom breaks, visits to the nurses 
office, counselor meetings, or remediation sessions.  

Any student who, due to a medically-documented physical or mental impairment, is absent for an 
extended period will not be disciplined.  Such students may be entitled to receive an education 
tailored to their individual needs or abilities as provided for under federal and/or state law. 

Disciplinary Action for Unexcused Tardiness 

Repeated unexcused absences/tardiness may be grounds for disciplinary action that will not 
include suspension or expulsion. 

Illness While at School 

If the student should become ill or is injured during school, s/he must ask his/her teacher for a pass 
to the office. Prior to leaving the main office or nurse's office for home, students and parents must 
sign out in the main office. A parent note may be requested from students upon return.  
Early Dismissal 

Students must never leave the school building without permission or without signing out in the 
main office with parent approval. Failure to follow this procedure may result in school discipline.  

Early dismissals must occur before 2:15 unless the legal guardian contacted the school office to 
notify of an emergent or necessary reason that falls after 2:15. Early dismissals are a disruption to 
the student’s education and the classroom environment. 
Legitimate reasons for early dismissal from school will be accepted provided a note signed by a 
parent is presented at school. A student must also submit a parent's note to the main office upon 
returning to school the next day. The reason for early dismissal must be explicit in order to be 
considered excused. 
 
Withdrawal 
 
A student who fails to participate in seventy-two (72) consecutive hours of learning opportunities 
will be automatically withdrawn, unless the student’s absence is excused.  Otherwise, a parent may 
withdraw a student voluntarily by signing a Voluntary Withdrawal form with the Principal or 
his/her designee. 

Whenever a student withdraws from KCE voluntarily, the Student’s teacher shall attempt to 
ascertain the reason for withdrawal and shall immediately inform the Superintendent or his/her 
designee of the reason for the withdrawal.  If the Student voluntarily withdrew from KCE as a 
result of a change in residence, the Superintendent or his/her designee shall notify the 
superintendent of the district to which the Student has moved of all essential information regarding 
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the Student, including the Student’s new address.  

If the Superintendent or his/her designee becomes aware that a Student who has withdrawn from 
KCE for reasons other than a change of residence is not enrolled in another school, the 
Superintendent or his/her designee shall notify the juvenile judge of the county in which KCE is 
located of the Student’s likely violation of the State’s compulsory education laws.  Notice shall be 
given within two (2) weeks and shall include the Student’s name, address, date of birth, School, 
and the district where the Student resides.  Any notice given in error shall be immediately 
rescinded by the Superintendent or his/her designee. 
 
Truancy 
 
The Principal or his/her designee may act as KCE’s attendance officer or delegate that duty as 
permitted by law.  The attendance officer shall investigate possible attendance violations, and is 
authorized under Ohio law, to serve warrants, to enter places where children of compulsory school 
age are employed, and to take such other actions as may be necessary to enforce the compulsory 
education laws. 
A student is chronically absent from school if a student is absent from KCE for ten percent (10%) 
or more of the minimum number of hours required in the school year with or without legitimate 
nonmedical or nonreligious excuse. When a student misses five percent (5%) of the minimum 
number of hours required in the school year, the attendance officer shall notify the student’s 
parents of the student’s absences.  

A student is habitually truant if the student is absent without a legitimate excuse for thirty (30) or 
more consecutive hours, for forty-two (42) or more hours in one (1) school month, or seventy-two 
(72) or more hours in one (1) school year. 

Legitimate excuses for the absence of a student otherwise habitually truant include but are not 
limited to: 

1.​ the student was enrolled in another school; 
2.​ the student’s absence was excused in accordance with applicable law or policy; or, 
3.​ the student has received an age and schooling certificate. 

The attendance officer shall examine cases of supposed truancy within the School, and shall warn 
the child and the parent in writing of the legal consequences to being truant. When the child is not 
attending school, the attendance officer or his/her designee shall notify the parent of that fact and 
require the parent to cause the child to attend school immediately.  

The attendance officer shall file a complaint with the juvenile court against a student if the student 
is a habitual truant, unless the attendance officer determines that the student is making satisfactory 
progress in improving the student’s attendance at school. If a student is not deemed to be making 
progress to improve attendance at school, or ceases to continue making progress to improve 
attendance, the attendance officer shall file a complaint in the juvenile court against the student. 
Any complaint filed under this policy shall alleged that the child is an unruly child for being a 
habitual truant and that the parent has violated Section 3321.38 of the Revised Code.  
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The Superintendent or his/her designee is also authorized to establish a parent education program 
for parents of students who are habitually truant.  Any parent assigned to the program who does 
not complete the program is to be reported to law enforcement authorities for neglect of parent 
education, a fourth class misdemeanor if found guilty.  

PROMOTION AND RETENTION 
 
Each student will be moved forward in a continuous pattern of achievement and growth that is in 
harmony with his/her own development.  Parent(s) and students are made aware of the 
instructional objectives, performance standards, and promotion criteria.  Periodically during the 
year teachers shall provide written progress and grade reports.  Teachers will also provide 
evaluation reports to parent(s) and students during teacher-parent conferences.  The grading system 
used to measure student progress toward achieving the predetermined instructional objectives and 
performance standards is applied consistently throughout the School.  All promotion and retention 
decisions are subject to the third grade reading guarantee requirements. 

Promotion 
A student will be promoted from one grade to the next provided the student meets the applicable 
promotion criteria.  The decision to promote a student shall rest solely with the Principal, with 
appropriate input from the student's teacher(s), the professional staff, and parent(s). 

Retention 

A student is required to be retained if he/she has failed at least two (2) courses of study, unless the 
Principal and the teachers of the failed subjects determine that the student is academically prepared 
to be promoted. 

Additionally, a student shall not be promoted or allowed to pass to a higher grade or course level if 
the student fails to meet established standards for a particular grade or course level.  

Retention decisions will be made only after the Principal or applicable teachers have notified and 
conferred with parent(s) as to the student's progress or lack thereof.  These notifications and 
conferences will take place as soon as teachers and the Principal identify that a student's promotion 
could be in jeopardy.  

Factors 

Teachers and the Principal will consider at least the following factors in arriving at decisions on 
promotion or retention.  Factors are applicable in all grade levels. 

●​ The student's level of academic aptitude and achievement; 
●​ The student's level of social and emotional development and the student’s ability to effectively 

interact with other students in his/her current grade level; 
●​ The student's attendance patterns (absences, tardies, early checkout, excused, or unexcused) and its 

effect on the student’s progress; and 
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●​ Any other factors thought to be appropriate by the Principal, teacher(s), and professional staff. 

With the exception of the Third Grade Reading Guaranty, the School will not utilize a Student’s failure 
to attain a specified score on any statewide achievement assessment as a factor in any decision to deny 
a Student’s promotion to a higher grade level, except that the School may use a Student’s failure to 
attain a score in at least the basic range as a factor in deciding to deny a Student’s promotion to the 
next level on certain assessments. The School may choose not to promote to the next grade level a 
Student who does not take a required statewide achievement assessment or make-up assessment, and 
who is not exempt from the requirement to take such assessment. 

Disabled Students 
Promotion and retention of previously identified disabled students shall be subject to the factors and 
policy above, but shall also consider the contents of the student’s individualized educational plan 
(IEP). 
 
DRESS AND GROOMING 
 
School Uniform Policy 
 
A safe and disciplined learning environment is essential to maximize student achievement and to 
ensure that students reach their full potential. Kids Care Elementary believes that a school uniform 
dress code is a positive and cost-effective way to create a more unified, positive and safe school 
climate focused more strongly on the learning process. Research has demonstrated that school 
uniforms increase school safety by minimizing disruptive behavior, decreasing violence, helping 
prevent gang activity, instilling and improving discipline and helping maintain the focus on learning. It 
is expected that a school uniform dress code will promote respect for teachers, build school spirit, 
decrease unhealthy competition involving fashion trends and dress, ease the strain on parental clothing 
budgets and allow for easy identification of intruders on campus. 

This code is in effect anytime students are in the school building and at most school functions 

Uniform Dress Code 
 

1.​ Uniform Shirts 
a.​ Students must wear a collared uniform shirt in black, white, or maroon.  
b.​Students are permitted to wear long sleeved shirts under the collared shirt. The 

under shirt must be black, white, or maroon. 
c.​ Students are permitted to wear cardigans or jackets that are black, white, or 

maroon and bear no logos. 
 

2.​ Bottom Wear (i.e. pants, skirts) 
a.​ The designated color permitted for bottom wear is khaki or black.  
b.​ Students may wear shorts or pants that are appropriate according to the 
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season. Students may also wear skirts or jumpers assuming they meet the 
one-inch rule (i.e. must be no higher than one-inch above the knee). 

c.​ All pants/slacks must be worn at waist-level. In grades 3-6, a belt should be 
worn with bottom wear that has belt loops. In grades K-2, belts will be 
excused if pants have an elastic waistband. 

d.​ Jeans and baggy pants are not permitted. Pants and shorts with side 
pockets, known as "cargo" pants and shorts, are also prohibited. 

e.​ All students in grades K-6 will be subject to the½ inch rule. The waistband of 
all bottom wear should be no more than one-half inch larger than the 
individuals' actual waist size. Students wearing pants/slacks falling below the 
waistline will be cited for violating the dress code. Parents will be called and 
requested to bring correct bottoms for the student to change. Continued 
violations of this rule will result in discipline and loss of enrollment if 
ignored. 

 
3.​ Jackets/Cardigans 

a.​ Jackets must be appropriately sized and may not be baggy or oversized. 
b.​ Jackets must be black, white, or maroon. 
c.​ Jackets may not be worn in class unless the student's teacher approves 

such use. 
 

4.​ Shoes 
a.​ Shoes may not have open toes or open heels. 
b.​ Shoes must be tied or properly fastened at all times. 
c.​ Students are not allowed to wear any form of shoe that rolls or has a 

rolling mechanism. 
d.​ Due to daily physical education classes, tennis shoes are best.  

 
5.​ Accessories 

a.​ Hats, bandanas, rags, sunglasses, combs and other related accessories are not 
permitted to be worn in the school building. This policy is not intended to 
prohibit any student from engaging in religious expression.  
 

6.​ Jewelry 
a.​ Any piece of jewelry or accessory that may be used as a weapon will not be 

permitted.  
b.​   Students are permitted to wear the following items: one pair of earrings, 2 

bracelets max., 1 necklace/chain that hangs no lower than mid-chest and 1 ring 
on each hand. 
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Dress Code Violation/Discipline 

Compliance with this policy is mandatory. KCE strives to achieve full compliance with this 
policy through the use of positive reinforcement and incentive measures. Students transferring in 
from other school districts will have a maximum two week grace period before compliance 
becomes mandatory. A student in violation of the school uniform dress code may be subject to 
various disciplinary measures. For initial or minor violations, simply notifying the student and 
parent of the violation and immediately correcting the problem should be sufficient. For repeated 
or offensive violations or those that demonstrate a conscious decision not to adhere to the school 
uniform dress code requirements, the student may be subject to more severe discipline, up to and 
including an after-school detention, or out-of school suspension. Chronic issues may result in 
expulsion. School administration shall employ a "progressive discipline" approach, with 
notification to the parents in order to encourage full compliance with no more discipline than is 
reasonably necessary. 

Specific discipline measures follow: 

** Consequences for Breaking Dress Code Policies ** 

1st violation: Parents are called and a dress code violation letter is sent home. This letter 
must be signed by a parent/guardian and returned the next day. 

2nd violation: Parents are called, student will be required to change his/her clothing 
before they can return to class, and students in grades 3-6 will be 
assigned a detention to be served the next school day. 

3rd violation: A parent will be required to meet with the principal before student can 
return to school. This applies to all students K-6. 

 
 
 
Special Events 
 
The school principal may designate particular school days or events during which full uniforms 
do not have to be worn. A "Dress Down" day is designated for students to wear jeans. Regular 
everyday clothing is permitted ONLY on picture days and on select field trip days. 

When these and/or other special events occur, shirts and blouses may not bear any emblems, 
insignias, logos, or slogans, other than that of the student's individual school and pants/slacks or 
denim wear will comply with the previously stated dress code/policy. 

Interpretation of Policy 
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The school principal or designee shall have the authority to make all reasonable decisions and 
interpretations regarding the implementation of this school uniform dress code. If a student, 
parent, or guardian has questions about whether a particular item of clothing satisfies the school 
uniform dress code, the student, parent, or guardian is encouraged to ask the school principal or 
designee. 
 
Staff and Community Involvement 
 
The School Board believes that a school uniform dress code policy is most effective when it is 
developed and accepted by the majority of staff and parents. The school principal shall seek 
input from school staff and parents in connection with the school uniform dress code policy. The 
school principal may make recommendations to the School Board from time to time if he/she 
feels that changes or adjustments to the policy are desirable. 

Additional Rules by School Principal 

The school principal shall have the authority to make rules and regulations that are not 
inconsistent with the dress policy. 
 
Technology and Internet Acceptable Use Policy/Internet Code of Conduct 

The use of technology and computer resources at the School is a revocable privilege.  
Failure to abide by this policy may render you ineligible to use the School’s computer 
facilities and may bring additional disciplinary action. 

All users are expected to use the technology available at the School in a manner appropriate to 
the School’s academic and moral goals.  Technology includes, but is not limited to, cellular 
telephones, beepers, pagers, radios, CD/MP3/DVD players, video recorders, video games, 
personal data devices, computers, other hardware, electronic devices, software, Internet, email, 
and all other similar networks and devices.  Users are expected to be responsible and use 
Technology to which they have access appropriately.  Obscene, pornographic, threatening, or 
other inappropriate use of Technology, including, but not limited to, email, instant messaging, 
web pages, and the use of hardware and/or software which disrupts or interferes with the safety 
and welfare of the School community is prohibited, even if such uses take place after or off 
School property (i.e., home, business, private property, etc.). 

Failure to adhere to this policy and the guidelines below will result in disciplinary action as 
outlined in the Student Code of Conduct. 

Unacceptable uses of Technology/Internet include but are not limited to: 

1.​ Violating the conditions of federal and Ohio law dealing with students’ and employees’ 
rights to privacy; trespassing in others’ folders, work, or files; copying other people’s 
work or attempting to intrude onto other people’s files; or using other users’ email 
addresses and passwords. 
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2.​ Using profanity, obscenity, or other language which may be offensive to another user; 
sending messages with derogatory or inflammatory remarks about an individual’s race, 
sex, age, disability, religion, national origin, or physical attributes via the Internet or 
Technology; bullying, insulting, intimidating, or attacking others; or transmitting any 
material in violation of federal or state law. 

3.​ Accessing profanity, obscenity, abusive, pornographic, and/ or impolite language or 
materials; accessing materials in violation of the Student Code of Conduct; or viewing, 
sending, or accessing materials that you would not want instructors and parents to see.  
Should a student encounter any inappropriate materials by accident, he/she should report 
it to his or her instructors immediately. 

4.​ Violating copyright laws by illegally downloading or installing music, any commercial 
software, shareware, or freeware.  You are required to strictly comply with all licensing 
agreements relating to any software.  All copyright laws must be respected. 

5.​ Plagiarizing works through the Internet or other Technology.  Plagiarism is taking ideas 
of others and presenting them as if they were original to the user. 

6.​ Damaging Technology devices, computers, computer systems, or computer networks (for 
example, by the creation, introduction, or spreading of computer viruses, physically 
abusing hardware, altering source codes or software settings, etc.). 

7.​ Using the Technology or the Internet for commercial purposes or activities, which are 
defined as offering or providing goods or services or purchasing goods or services for 
personal use, and include, but are not limited to, the following: 

a.​ any activity that requires an exchange of money and/or credit card numbers; 

b.​ any activity that requires entry into an area of service for which the School will be 
charged a fee; 

c.​ any purchase or sale of any kind; or 

d.​ any use for product advertisement or political lobbying. 

8.​ Neither the Internet nor any other Technology may be used for any purpose which is 
illegal or against the School’s policies or contrary to the School’s mission or best 
interests. 

All users are expected to be responsible, courteous and thoughtful when using Technology and 
the Internet.  Common sense should prevail.  The use of the School computer network system 
should be in support of education and research, consistent with the educational mission or 
objectives of the School and in accordance with federal law, Ohio law, and the Student Code of 
Conduct 

Students and Staff have no expectation of privacy with respect to the use of Technology, the 
Internet, intranet, or email.  The School monitors the online activities of students.  Maintenance 
and monitoring of the School network system may lead to the discovery that a user has or is 
violating School policy or the law.  Violations of School policy, the Student Code of Conduct, or 
the law may result in severe penalties, up to and including expulsion. 

20 



The School makes no warranties of any kind, either express or implied, that the functions or the 
services provided by or through the School technology system will be error-free or without 
defect.  The School will not be responsible for any damage users may suffer, including but not 
limited to, loss of data, interruptions of service, or computer viruses.  The School is not 
responsible for the accuracy or quality of the information obtained through or stored on the 
School system.  The School will not be responsible for financial obligations arising through the 
authorized use of the system. 

In accordance with the Children’s Internet Protection Act (“CIPA”), the School has placed a filter 
on its Internet access as one step to help protect its users from intentionally or unintentionally 
viewing inappropriate material.  The School blocks the categories that are determined to be 
potentially inappropriate.  However, families must be aware that some material accessible via the 
Internet contains illegal, defamatory, inaccurate, or potentially offensive language and/or images.  
While the goal of the School is to use Internet resources to achieve educational goals, there is 
always a risk of students accessing other materials.  Parents should be aware of these risks. 

The School will educate students about appropriate online behavior, including interacting with 
other individuals on social networking websites and in chat rooms.  The School will also educate 
students on cyberbullying awareness and response.   

My signature attests that I have read the above Internet Acceptable Use Policy and I agree to 
abide by it. 

​ ​ ​  
Signature of Parent/Guardian​ Date 

 
​ ​ ​  
Signature of Student​ Date 

 
 
ARTIFICIAL INTELLIGENCE  

 
The School is committed to supporting students and staff in the appropriate use of artificial 
intelligence (“AI”). The use of AI technology is encouraged when used appropriately and 
ethically. AI may be integrated into academic material responsibly to prepare students for the 
successful integration of innovative technologies. The School will strive for the implementation 
of AI to be human-centered and empower students and staff. If utilizing artificial intelligence 
technology, students and staff shall abide by this policy and all relevant related policies. 
 
It is understood that all students and staff may use AI technology from time-to-time on School 
grounds; provided however, AI shall always be used in a manner appropriate to the School’s 
academic and moral goals, and is only permissible to be used in the academic setting when 

21 



authorized by the classroom instructor. Failure to use AI technology in an appropriate manner 
may subject students and staff to disciplinary action.  
Artificial Intelligence Technology may not be utilized for the following:  

●​ Violating the conditions of federal and Ohio law dealing with students’ and employees’ 
rights to privacy; 

●​ Creating images which may be offensive to another user; bullying, insulting, 
intimidating, or attacking others; or transmitting any material in violation of federal or 
state law. 

●​ Accessing or creating profanity, obscenity, abusive, pornographic, and/ or impolite 
language or materials; accessing materials in violation of the Student Code of Conduct; 
or viewing, creating, or accessing materials that you would not want instructors and 
parents to see.  Should a student encounter any inappropriate materials by accident, 
he/she should report it to his or her instructors immediately. 

●​ Violating copyright laws by utilizing copyrighted images.  All copyright laws must be 
respected. 

●​ Plagiarizing works through AI Technology. Plagiarism is taking ideas of others and 
presenting them as if they were original to the user. While AI Technology may be used to 
support a student’s learning, AI generated work shall not replace a student’s work.  

●​ Damaging Technology devices, computers, computer systems, or computer networks (for 
example, by the creation, introduction, or spreading of computer viruses, physically 
abusing hardware, altering source codes or software settings, etc.). 

●​ Using the Technology or the Internet for commercial purposes or activities, which are 
defined as offering or providing goods or services or purchasing goods or services for 
personal use, and include, but are not limited to, the following: 

o​ any activity that requires an exchange of money and/or credit card numbers; 
o​ any activity that requires entry into an area of service for which the School will be 

charged a fee; 
o​ any purchase or sale of any kind; or 
o​ any use for product advertisement or political lobbying. 

●​ Using AI for any purpose which is illegal or against the School’s policies or contrary to 
the School’s mission or best interests. 

NON-DISCRIMINATION NOTICE 
The School does not discriminate on the basis of race, color, national origin, sex, disability, or 
age in its programs and activities and provides equal access to the Boy Scouts and other 
designated youth groups.  The following person has been designated to handle inquiries 
regarding non-discrimination policies: 

PRINCIPAL Lama 
ADDRESS: 3400 Kohr Blvd. Columbus, Oh 43224 
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TELEPHONE NUMBER: 614-498-0220 
EMAIL ADDRESS: jlama@kcelementary.org 
 

RELIGION IN THE SCHOOL 

Religious belief and disbelief are matters of personal consideration rather than governmental 
authority and the students of this School are protected by the First Amendment from the 
establishment of religion in the schools.  Accordingly, no devotional exercises or displays of a 
religious character will be permitted at the School in the conduct of any program or activity 
under the jurisdiction of the School, nor shall instructional activities be permitted to advance or 
inhibit any particular religion, or religion generally. However, a student may engage in religious 
expression before, during, and after school hours in the same manner and to the same extent that 
a student is permitted to engage in secular activities or expression before, during, and after school 
hours. The School shall also give the same access to school facilities to students who wish to 
conduct a meeting for the purpose of engaging in religious expression as is given to secular 
student groups, without regard to the content of a student’s or group’s expression. 

An understanding of religions and the contributions that religion has made to the advancement of 
civilization is essential to the thorough education of young people and to their appreciation of a 
pluralistic society.  To that end, the curriculum shall be developed to include, as appropriate to 
the various ages and attainments of the students, instruction about the religions of the world. 

The Board and School acknowledge the degree to which a religious consciousness has permeated 
the arts, literature, music, and issues of morality.  The instructional and resource materials 
approved for use frequently contain religious references or concern moral issues that have 
traditionally been the focus of religious concern.  That such materials may be religious in nature 
shall not, by itself, bar their use by the School.  The Board directs that teaching staff members 
employing such materials be neutral in their approach and avoid using them to advance or inhibit 
religion in any way. 

Religious traditions vary in their perceptions and doctrines regarding the natural world and its 
processes.  The curriculum is chosen for its place in the education of the students of the School, 
not for its conformity to religious principles.  Students should receive unbiased instruction in the 
schools so that they may privately accept or reject the knowledge so gained in accordance with 
their own religious tenets. 

Accordingly, no Student shall be exempted from attendance in a required course on the grounds 
that the instruction therein interferes with the free exercise of his/her religion. 

Consistent with the School’s attendance policy, students are permitted to be absent for up to three 
(3) school days each school year in order to participate in holidays for reasons of faith or 
religious or spiritual belief systems, or to participate in organized activities conducted under the 
auspices of a religious denomination, church, or other religious or spiritual organization. 
Absences shall be treated as excused, and students shall not be penalized as a result of their 
absence. Students absent for religious expression days or religious holidays shall be permitted to 
participate in athletics or extracurricular activities on days in which the student was otherwise 
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excused from attendance at school. The School shall also provide alternative accommodations in 
order to complete exams and other academic requirements missed due to a timely requested 
absence. Accommodations may include re-scheduling the alternative examination or other 
academic requirement for the approved student, which may be before or after the time and date 
that was originally scheduled.  

Parents shall report absences due to religious expression or holidays in writing to the Principal in 
the usual manner required by the School’s attendance policy. Provided however, requested 
absences that require accommodation for an exam or academic requirement shall be made in 
writing by the student’s parent no later than fourteen (14) days after the start of the school year, 
or the date of the student’s enrollment, whichever is later, in order to be deemed timely. The 
Principal may require confirmation of the parent’s signature on any absence request, but may not 
inquire as to the sincerity of the student’s religious or spiritual belief system.  

The School also shall not prohibit a student from engaging in religious expression in the 
completion of homework, artwork, or other written or oral assignments. Assignment grades and 
scores shall be calculated using ordinary academic standards of substance and relevance, 
including any legitimate pedagogical concerns, and shall not penalize or reward a student based 
on the religious content of a student’s work. 

For questions or grievances regarding this policy, please contact the Principal. 

Grievances related to this policy will be addressed through the School’s standard grievance 
procedure outlined in Governing Authority Policy 115. 

ANTI-HARASSMENT, INTIMIDATION, AND BULLYING  

The School prohibits acts of harassment, intimidation, or bullying (including cyber-bullying) of any 
student on school property or at school-sponsored events (any event conducted on or off School 
property, including School buses and other School related vehicles, that is sponsored, recognized or 
authorized by the Board).  A safe and civil environment in the School is necessary for students to 
learn and achieve high academic standards.  Harassment, intimidation and bullying, like other 
disruptive or violent behaviors, are conduct that disrupts both a student’s ability to learn and the 
School’s ability to educate its students in a safe environment.  Since students learn by example, 
school administrators, faculty, staff, and volunteers should be commended for demonstrating 
appropriate behavior, treating others with civility and respect, and refusing to tolerate bullying. 

“Harassment, intimidation, or bullying” means either of the following: (1) any intentional, written, 
verbal, electronic, graphic, or physical act that a student or group of students has exhibited toward 
another particular student more than once, and the behavior both causes mental or physical harm to 
the other student and is sufficiently severe, persistent or pervasive that it creates an intimidating, 
threatening or abusive educational environment for the other student; or (2) violence within a dating 
relationship.  The definition of “harassment, intimidation, or bullying” also includes the above 
described acts which are electronically generated, stored or transmitted, sometimes called 
“cyberbullying.” 
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The School reserves the right to discipline students’ off campus behavior which substantially 
disrupts the School’s educational process or mission, or threatens the safety or well-being of a 
Student or Staff member.  Factors which may be considered in determining whether the behavior 
warrants discipline include, but are not limited to, the following: (1) whether the behavior created 
material and substantial disruption to the educational process or the School’s mission due to the 
stress on the individual(s) victimized or the time invested by Staff in dealing with the behavior or its 
consequences; (2) whether a nexus to on-campus activities exists; (3) whether the behavior creates a 
substantial interference with a Student’s or Staff member’s security or right to educate and receive 
education; (4) whether the behavior invades the privacy of others; or (5) whether any threat is 
deemed to be a true threat by the administration or Board, using factors and guidelines set out by the 
courts or by common sense, reasonable person standards. 

Some acts of harassment, intimidation, bullying, and cyber-bullying may be isolated incidents 
requiring that the school respond appropriately to the individuals committing the acts.  Other acts 
may be so serious or part of a larger pattern of harassment, intimidation, bullying, or cyber-bullying 
that they require a response either in the classroom, School building, or by law enforcement officials.  
Consequences and appropriate remedial actions for students who commit an act of harassment, 
intimidation, bullying, or cyber-bullying range from positive behavior intervention up to and 
including suspension or expulsion.  Due process procedures for suspension and expulsion will be 
followed, as provided for under R.C. 3313.66.  The disciplinary procedures and Code of Conduct of 
the School shall be followed and shall not infringe on any student’s First Amendment rights under 
the United States Constitution. 

All school personnel, volunteers, and students are required to report prohibited incidents of 
which they are aware to the Principal or his/her designee.  All other persons may report 
prohibited incidents of which they are aware to the Principal or his/her designee. Should any 
School employee, or School official who has authority to institute corrective measures on behalf 
of the School, receive notice of sexual harassment or allegations of sexual harassment, they shall 
immediately report it to the Title IX Coordinator. Anonymous communications, if necessary, may 
be made by telephone, electronic mail, or in writing. In the case of sexual harassment as defined 
by Title IX, the School shall follow the School’s Title IX Grievance Procedure. For all other 
incidents, the Principal or his/her designee is responsible for determining whether an alleged 
incident constitutes a violation of this policy.  In so doing, the Principal or his/her designee shall 
conduct a prompt and thorough investigation of the reported incident, and prepare a report 
documenting the prohibited incident that is reported (See Appendix 264.1-A Form for Reporting 
Incidents of Harassment Intimidation and Bullying). Once an investigation is completed, if the 
reported incident has been substantiated, the Parent of any Student involved in the prohibited 
incident shall be notified.  Semiannually, the Principal will provide the Board President with a 
written summary of all reported incidents.  To the extent permitted by R.C. 3319.321 and the 
Family Educational Rights and Privacy Act of 1974 (20 U.S.C. 1232g), Parents have access to 
any written reports pertaining to the prohibited incident, and, if the School has a website, the 
School shall post this summary of reported incidents on the School website.  All School 
personnel, volunteers, and Students shall be individually immune from liability in a civil action 
for damages arising from reporting an incident in accordance with this policy promptly and in 
good faith. 
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The School prohibits reprisal or retaliation against any victim or person who reports an act of 
harassment, intimidation, or bullying.  The consequence and appropriate remedial action for a 
person who engages in reprisal or retaliation shall be determined by the Principal or his/her 
designee after consideration of the nature and circumstances of the act, in accordance with 
School policies and procedures.  

Students are prohibited from deliberately making false reports of harassment, intimidation, or 
bullying, and Students who deliberately do so will be disciplined up to and including suspension 
or expulsion. 

The School shall implement the following strategy for protecting victims from new or additional 
harassment, intimidation, or bullying, and from retaliation: supervise and discipline offending 
students fairly and consistently; provide adult supervision during recess, lunch time, bathroom 
breaks and in the hallways during times of transition; maintain contact with parents and 
guardians of all involved parties; provide counseling for the victim if assessed that it is needed; 
inform School personnel of the incident and instruct them to monitor the victim and the 
offending party for the indications of harassing, intimidating and bullying behavior.  Personnel 
are to intervene when prohibited behaviors are witnessed; check with the victim daily to ensure 
that there has been no incidents of harassment, intimidation, bullying, or retaliation from the 
offender or other parties. 

Harassment, intimidation, and bullying behavior can take many forms and can vary dramatically 
in seriousness and impact on the targeted individual and other students.  Accordingly, there is no 
one prescribed response to verified acts of harassment, intimidation, and bullying.  While 
conduct that rises to the level of “harassment, intimidation, or bullying” will warrant disciplinary 
action whether and to what extent to impose disciplinary action (i.e., detention, in- and 
out-of-school suspension, or expulsion) is a matter left in the professional discretion of the 
Principal, or other decision-maker in the case of sexual harassment.  The following procedure 
sets forth possible interventions for the Principal to enforce the prohibition against harassment, 
intimidation, or bullying.  Anonymous complaints that are not otherwise verified, however, shall 
not be the basis for disciplinary action. 

1.   Non-Disciplinary Interventions 

When verified acts of harassment, intimidation, or bullying are identified early and/or when 
such verified acts do not reasonably require a disciplinary response, students may be 
counseled as to the definition of harassment, intimidation or bullying, its prohibition and their 
duty to avoid any conduct that could be considered harassing, intimidating or bullying.  If a 
complaint arises out of conflict between students or groups of students, peer mediation may 
be considered.  Special care, however, is warranted in referring such cases to peer mediation.  
A power imbalance may make the process intimidating for the victim and therefore 
inappropriate.  The victim’s communication and assertiveness skills may be low and could be 
further eroded by fear resulting from past intimidation and fear of future intimidation.  In 
such cases, the victim should be given additional support.  Peer mediation may be deemed 
inappropriate to address the concern at the discretion of the School administration. 
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2.   Disciplinary Interventions 

When acts of harassment, intimidation, and bullying are verified and a disciplinary response 
is warranted, students are subject to the full range of disciplinary consequences.  In- and 
out-of-school suspension may be imposed only after informing the accused perpetrator of the 
reasons for the proposed suspension and giving him/her an opportunity to explain the 
situation.  Expulsion may be imposed only after a hearing before the Board of Directors, a 
committee of the board or an impartial hearing officer designated by the Board of Directors 
in accordance with Board policy.  This consequence shall be reserved for serious incidents of 
harassment, intimidation, or bullying, and/or situations where past interventions have not 
been successful in eliminating prohibited behaviors. 

Nothing in this policy prohibits a victim from seeking redress under any provision of Ohio or federal 
law that may apply. 

To the extent state or federal funds are appropriate, the School shall require that all students enrolled 
in the School be provided with age-appropriate instruction of this policy annually, including a written 
or verbal discussion of the consequences for violations.  The School may form a prevention task 
force and/ or programs to educate students about this policy, such as holding an assembly on 
harassment, intimidation and bullying for Parents and Students, to raise the level of awareness and 
help prevent the prohibited conduct.  

The School shall incorporate training on this policy into the in-service training required under R.C. 
3319.073.  The School may provide training, workshops, or courses to other Staff and volunteers 
who have direct contact with students.  

SEXUAL AND OTHER FORMS OF HARASSMENT 
 

Students have the right to learn in an environment untainted by sexual or other forms of harassment 
or discrimination.  Offensive conduct that has the purpose or effect of unreasonably interfering with 
the learning atmosphere or creating an intimidating, hostile, discriminatory, or offensive learning 
environment, or which disrupts the educational process or impedes the legitimate pedagogical 
concerns of the School, is strictly prohibited. 

Sexual harassment includes all unwelcome sexual advances, requests for sexual favors, and verbal or 
physical contacts of a sexual nature.  Other prohibited conduct includes that which has the purpose or 
effect of creating an intimidating, hostile, discriminatory, or offensive learning environment on the 
basis of gender, religion, race, color, ethnicity, disability, and/or other legally protected category. 

The harassment by a student of a staff member or fellow student is strictly forbidden.  Any student 
who is found to have harassed a staff member or student will be subject to discipline. 

The harassment of a student or a staff member should be reported immediately by the student or staff 
member to any teacher or to the Principal or his/her designee.  Any person who receives such a 
report shall immediately advise the Principal or his/her designee or a Board member, who will 
investigate and take appropriate action in accordance with Board directives. 

27 



Should any School employee, or School official who has authority to institute corrective measures on 
behalf of the School, receive notice of sexual harassment or allegations of sexual harassment, they 
shall immediately report it to the Title IX Coordinator for further action in accordance with Board 
directives. 

A copy of the Title IX Grievance Procedure is available on the School’s website or upon 
request from the front office.  

Hazing 

The School prohibits all acts of hazing.  Hazing, like other violent and disruptive behaviors, is 
conduct that disrupts both a student’s ability to learn and the School’s ability to educate its students 
in a safe and civil environment.  No person shall recklessly participate in the hazing of another. 
Permission, consent or assumption of risk by an individual subjected to hazing does not lessen 
the prohibition contained in this policy. 

Title IX Coordinator 

The School intends to comply with Title IX of the Education Amendments Act of 1972, which states, 
in part: “No persons in the United States shall on the basis of sex be excluded from participation in, 
be denied the benefits of, or be subjected to discrimination under any education program or activity 
receiving financial assistance....” 

As such, the School does not discriminate on the basis of sex in its education program or activities, 
and is required by Title IX and its regulations not to discriminate in such a manner. This requirement 
not to discriminate in the education program or activity extends to admission and employment. 

The following person shall be the Compliance Officer/Title IX Coordinator and is responsible for 
investigating any complaint alleging noncompliance with Title IX.  

PRINCIPAL Lama 
ADDRESS: 3400 Kohr Blvd. Columbus, Oh 43224 
TELEPHONE NUMBER: 614-498-0220 
EMAIL ADDRESS: jlama@kcelementary.org 
 

Any person may report sex discrimination, including sexual harassment (whether or not the person 
reporting is the person alleged to be the victim of conduct that could constitute sex discrimination or 
sexual harassment), in person, by mail, by telephone, or by electronic mail, using the contact 
information listed for the Title IX Coordinator, or by any other means that results in the Title IX 
Coordinator receiving the person’s verbal or written report. Such a report may be made at any time 
(including during non-business hours) by using the telephone number or electronic mail address, or 
by mail to the office address, listed for the Title IX Coordinator. 

Inquiries about the application of Title IX and its regulations to the School may be referred to the 
Title IX Coordinator, to the Assistant Secretary for Civil Rights of the Department, or both. 
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A specific procedure for grievances related to Title IX issues is set forth as the “Title IX 
Grievance Procedure.” 

Title IX Grievance Procedure 

The Title IX Grievance Procedure listed below is meant to provide for prompt and equitable 
resolution of student and employee complaints.  

Any person may report sex discrimination, including sexual harassment (whether or not the 
person reporting is the person alleged to be the victim of conduct that could constitute sex 
discrimination or sexual harassment), in person, by mail, by telephone, or by electronic mail, 
using the contact information listed for the Title IX Coordinator, or by any other means that 
results in the Title IX Coordinator receiving the person’s verbal or written report. Such a report 
may be made at any time (including during non-business hours) by using the telephone number 
or electronic mail address, or by mail to the office address, listed for the Title IX Coordinator. 

Should any School employee, or School official who has authority to institute corrective 
measures on behalf of the School, receive notice of sexual harassment or allegations of sexual 
harassment, they shall immediately report it to the Title IX Coordinator. 

If a report involves allegations by or involving the Title IX Coordinator, the person making the 
report should submit it to the Superintendent. The Superintendent will then serve in place of the 
Title IX Coordinator for purposes of addressing that report. If the Superintendent is the Title IX 
Coordinator, the person making the report should submit it to the Board President. 

Grievance Process for Complaints Not Alleging Sexual Harassment 

Level I – Informal Procedure 

Upon receiving a report of sexual discrimination that does not allege sexual harassment (as 
defined below), the Title IX Coordinator shall facilitate resolution through an informal 
procedure, if possible. This informal procedure is not required as a precursor to the filing of a 
complaint. The informal procedure is only available in those circumstances where the parties 
agree to participate in it. Individuals who believe that they have been unlawfully sexually 
discriminated/retaliated against may proceed immediately to the complaint procedure and 
individuals who seek resolution through the informal procedure may request that the informal 
procedure be terminated at any time to move to the complaint procedure. While there are no set 
time limits within which an informal procedure must be resolved, the Title IX Coordinator or 
his/her designee will exercise his/her authority to attempt to resolve the informal procedure 
within fifteen (15) business days of receiving the report. 

Parties who are dissatisfied with the results of the informal procedure may proceed to file a 
complaint with the Title IX Coordinator.  

Level II – Complaint Procedure  
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If a report is not resolved through the informal procedure, if one of the parties requests that the 
informal procedure be terminated to move to the complaint procedure, or if the individual elects 
to file a complaint initially, the complaint procedure shall be implemented. The School also 
reserves the right to investigate and resolve a complaint or report of sex 
discrimination/retaliation regardless of whether the individual alleging the unlawful 
discrimination/retaliation pursues a complaint. 

The complaint should be in writing and state the date and nature of the alleged 
discrimination/retaliation and the relief sought. If the grievant is a student, the Title IX 
Coordinator shall assist in preparing the written complaint.  

Upon receipt of the written complaint of sexual discrimination that does not allege sexual 
harassment, the Title IX Coordinator or his/her designee shall begin an investigation. The 
investigation will include, but not be limited to, interviews and a consideration of documentation 
or other information presented by any party that is reasonably believed to be relevant to the 
allegations, as applicable. Although certain cases may require additional time, the Title IX 
Coordinator or his/her designee will attempt to complete an investigation into the allegations of 
discrimination/retaliation within fifteen (15) business days of receiving the written complaint. 
The School reserves the right to have the complaint investigation conducted by an external 
person in accordance with this policy or in such other manner as deemed appropriate by the 
Board or its designee. 

If an individual is alleged to have engaged in discrimination/retaliation, that individual shall be 
presumed to not be responsible for the alleged conduct until the conclusion of the complaint 
procedure. That individual must also be informed of the opportunity to submit a written response 
to the complaint within five (5) business days. 

At the conclusion of the investigation, the Title IX Coordinator or his/her designee shall issue a 
written decision to the parties. 

Level III – Appeal 

If the student or employee believes that there still is a basis for a grievance, he or she may make 
a written statement of appeal to the Board. This written statement of appeal must be filed within 
ten (10) business days of the date of the Title IX Coordinator’s decision 

The Board or its designee (1-3 members of the Board) shall make a decision on the grievance 
appeal in a timely manner (ordinarily, within fifteen (15) business days of the appeal being 
received), and shall give that decision in writing to the Title IX Coordinator and the Student or 
employee. 

Grievance Process for Complaints of Sexual Harassment 

Definitions 

For purposes of this grievance process,  
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“Complainant” means an individual who is alleged to be the victim of conduct that could 
constitute sexual harassment. 

“Formal complaint” means a document filed by a complainant or signed by the Title IX 
Coordinator alleging sexual harassment against a respondent and requesting that the School 
investigate the allegation of sexual harassment. At the time of filing a formal complaint, a 
complainant must be participating in or attempting to participate in the education program or 
activity of the School with which the formal complaint is filed. A formal complaint may be filed 
with the Title IX Coordinator in person, by mail, or by electronic mail, by using the contact 
information listed for the Title IX Coordinator. 

“Respondent” means an individual who has been reported to be the perpetrator of conduct that 
could constitute sexual harassment. 

“Sexual harassment” means conduct on the basis of sex that satisfies one or more of the 
following: 

(1) An employee of the School conditioning the provision of an aid, benefit, or service of the 
School on an individual’s participation in unwelcome sexual conduct; 

(2) Unwelcome conduct determined by a reasonable person to be so severe, pervasive, and 
objectively offensive that it effectively denies a person equal access to the School’s education 
program or activity; or 

(3) “Sexual assault” as defined in 20 U.S.C. 1092(f)(6)(A)(v), “dating violence” as defined in 
34 U.S.C. 12291(a)(10), “domestic violence” as defined in 34 U.S.C. 12291(a)(8), or 
“stalking” as defined in 34 U.S.C. 12291(a)(30). 

“Supportive measures” means non-disciplinary, non-punitive individualized services offered as 
appropriate, as reasonably available, and without fee or charge to the complainant or the 
respondent before or after the filing of a formal complaint or where no formal complaint has 
been filed. Such measures are designed to restore or preserve equal access to the School’s 
education program or activity without unreasonably burdening the other party, including 
measures designed to protect the safety of all parties or the School’s educational environment, or 
deter sexual harassment. Supportive measures may include counseling, extensions of deadlines 
or other course-related adjustments, modifications of work or class schedules, campus escort 
services, mutual restrictions on contact between the parties, changes in work locations, leaves of 
absence, increased security and monitoring of certain areas of the campus, and other similar 
measures. The School must maintain as confidential any supportive measures provided to the 
complainant or respondent, to the extent that maintaining such confidentiality would not impair 
the ability of the School to provide the supportive measures. The Title IX Coordinator is 
responsible for coordinating the effective implementation of supportive measures. 

Training 

Any individual designated by the School as a Title IX Coordinator, investigator, decision-maker, 
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or any person designated to facilitate an informal resolution process, shall not have a conflict of 
interest or bias for or against complainants or respondents generally or an individual complainant 
or respondent. In addition, these individuals shall not require, allow, rely upon, or otherwise use 
questions or evidence that constitute, or seek disclosure of, information protected under a legally 
recognized privilege, unless the person holding such privilege has waived the privilege. 

All Title IX Coordinators, investigators, decision-makers, and any person who facilitates an 
informal resolution process, shall receive training on the definition of sexual harassment, the 
scope of the School’s education program or activity, how to conduct an investigation and 
grievance process (including hearings, appeals, and informal resolution processes, as applicable), 
and how to serve impartially, including by avoiding prejudgment of the facts at issue, conflicts of 
interest, and bias. 

The School will also ensure that investigators receive training on issues of relevance to create an 
investigative report that fairly summarizes relevant evidence, and that decision-makers receive 
training on any technology to be used at a live hearing, and on issues of relevance of questions 
and evidence, including when questions and evidence about the complainant’s sexual 
predisposition or prior sexual behavior are not relevant.  

Any materials used to train Title IX Coordinators, investigators, decision-makers, and any person 
who facilitates an informal resolution process, must not rely on sex stereotypes and must 
promote impartial investigations and adjudications of formal complaints of sexual harassment. 

Presumption of No Responsibility 

Throughout this grievance procedure, there shall be a presumption that the respondent is not 
responsible for the alleged conduct until a determination regarding responsibility is made at the 
conclusion of the grievance process. In addition, the School shall not require, allow, rely upon, or 
otherwise use questions or evidence that constitute, or seek disclosure of, information protected 
under a legally recognized privilege, unless the person holding such privilege has waived the 
privilege. 

The School must comply with this grievance process before the imposition of any disciplinary 
sanctions, or other actions that are not supportive measures, against a respondent. 

The investigation of the grievance shall include an objective evaluation of all relevant evidence – 
including both inculpatory and exculpatory evidence – and credibility determinations may not be 
based on a person’s status as a complainant, respondent, or witness. The standard of evidence to 
be used to determine responsibility will be the preponderance of the evidence standard.  

Good Cause Delay 

There may be a temporary delay of the grievance process or a limited extension of time-frames 
for good cause with written notice to the complainant and the respondent of the delay or 
extension and the reasons for the action. Good cause may include considerations such as the 
absence of a party, a party’s advisor, or a witness; concurrent law enforcement activity; or the 
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need for language assistance or accommodation of disabilities. 

Level I – Response to Report 

Upon receiving a report of sexual harassment, the Title IX Coordinator shall promptly contact 
the complainant to discuss the availability of supportive measures, consider the complainant’s 
wishes with respect to supportive measures, inform the complainant of the availability of 
supportive measures with or without the filing of a formal complaint, and explain to the 
complainant the process for filing a formal complaint. The School will maintain as confidential 
any supportive measures provided before or after the filing of a formal complaint or where no 
formal complaint has been filed, to the extent that maintaining such confidentiality would not 
impair the ability of the School to provide the supportive measures.  

Level II – Formal Complaint 

Upon receipt of a formal complaint (or later as additional allegations become known), the School 
will provide the following written notice to the parties who are known: 

(A) Notice of the School’s grievance process that complies with this section, including any 
informal resolution process. 

(B) Notice of the allegations of sexual harassment potentially constituting sexual harassment, 
including sufficient details known at the time and with sufficient time to prepare a response 
before any initial interview. Sufficient details include the identities of the parties involved in 
the incident, if known, the conduct allegedly constituting sexual harassment, and the date and 
location of the alleged incident, if known. The written notice must include a statement that 
the respondent is presumed not responsible for the alleged conduct and that a determination 
regarding responsibility is made at the conclusion of the grievance process. The written 
notice must inform the parties that they may have an advisor of their choice, who may be, but 
is not required to be, an attorney, and may inspect and review evidence. The written notice 
must also inform the parties of any provision in the School’s code of conduct that prohibits 
knowingly making false statements or knowingly submitting false information during the 
grievance process. 

If, in the course of an investigation, the School decides to investigate allegations about the 
complainant or respondent that are not included in the foregoing notice provided, the School 
must provide notice of the additional allegations to the parties whose identities are known. 

The School may consolidate formal complaints as to allegations of sexual harassment against 
more than one respondent, or by more than one complainant against one or more respondents, or 
by one party against the other party, where the allegations of sexual harassment arise out of the 
same facts or circumstances. 

Investigation: 

The Title IX Coordinator or his/her designated investigator will investigate the allegations in a 
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formal complaint. When investigating a formal complaint and throughout the grievance process, 
the Title IX Coordinator or his/her designated investigator must: 

(A) Ensure that the burden of proof and the burden of gathering evidence sufficient to reach a 
determination regarding responsibility rest on the School and not on the parties provided that 
the School cannot access, consider, disclose, or otherwise use a party’s records that are made 
or maintained by a physician, psychiatrist, psychologist, or other recognized professional or 
paraprofessional acting in the professional’s or paraprofessional’s capacity, or assisting in 
that capacity, and which are made and maintained in connection with the provision of 
treatment to the party, unless the School obtains that party’s voluntary, written consent to do 
so for a grievance process (if a party is not an “eligible student,” as defined in 34 CFR 99.3, 
then the School must obtain the voluntary, written consent of a “parent,” as defined in 34 
CFR 99.3); 

(B) Provide an equal opportunity for the parties to present witnesses, including fact and 
expert witnesses, and other inculpatory and exculpatory evidence; 

(C) Not restrict the ability of either party to discuss the allegations under investigation or to 
gather and present relevant evidence; 

(D) Provide the parties with the same opportunities to have others present during any 
grievance proceeding, including the opportunity to be accompanied to any related meeting or 
proceeding by the advisor of their choice, who may be, but is not required to be, an attorney, 
and not limit the choice or presence of advisor for either the complainant or respondent in 
any meeting or grievance proceeding; however, the School may establish restrictions 
regarding the extent to which the advisor may participate in the proceedings, as long as the 
restrictions apply equally to both parties; 

(E) Provide, to a party whose participation is invited or expected, written notice of the date, 
time, location, participants, and purpose of all investigative interviews, or other meetings, 
with sufficient time for the party to prepare to participate; 

(F) Provide both parties an equal opportunity to inspect and review any evidence obtained as 
part of the investigation that is directly related to the allegations raised in a formal complaint, 
including the evidence upon which the School does not intend to rely in reaching a 
determination regarding responsibility and inculpatory or exculpatory evidence whether 
obtained from a party or other source, so that each party can meaningfully respond to the 
evidence prior to conclusion of the investigation. Prior to completion of the investigative 
report, the School must send to each party and the party’s advisor, if any, the evidence subject 
to inspection and review in an electronic format or a hard copy, and the parties must have at 
least ten (10) business days to submit a written response, which the investigator will consider 
prior to completion of the investigative report; and 

(G) Create an investigative report within thirty (30) business days of receipt of a formal 
complaint that fairly summarizes relevant evidence and, at least ten (10) business days prior 
to a time of determination regarding responsibility, send to each party and the party’s advisor, 
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if any, the investigative report in an electronic format or a hard copy, for their review and 
written response.  

Question and Answer Period 

After the School has sent the investigative report to the parties, the Title IX Coordinator or 
his/her designated investigator shall submit the investigative report to a decision-maker(s) to 
reach a determination regarding responsibility. The decision-maker(s) cannot be the same 
person(s) as the Title IX Coordinator or the investigator(s). 

Before reaching a determination regarding responsibility, the decision-maker(s) must afford each 
party five (5) business days to submit written, relevant questions that a party wants asked of any 
party or witness, provide each party with the answers, and allow for additional, limited follow-up 
questions from each party. However, questions and evidence about the complainant’s sexual 
predisposition or prior sexual behavior are not relevant, unless such questions and evidence 
about the complainant’s prior sexual behavior are offered to prove that someone other than the 
respondent committed the conduct alleged by the complainant, or if the questions and evidence 
concern specific incidents of the complainant’s prior sexual behavior with respect to the 
respondent and are offered to prove consent. The decision-maker(s) must explain to the party 
proposing the questions any decision to exclude a question as not relevant. 

Dismissal 

The School must investigate the allegations in a formal complaint. If the conduct alleged in the 
formal complaint would not constitute sexual harassment even if proved, did not occur in the 
School’s education program or activity, or did not occur against a person in the United States, 
then the School must dismiss the formal complaint with regard to that conduct for purposes of 
sexual harassment under Title IX. However, such a dismissal does not preclude action under 
another provision of the School’s code of conduct. 

The School may also dismiss the formal complaint or any allegations therein, if at any time 
during the investigation: a complainant notifies the Title IX Coordinator in writing that the 
complainant would like to withdraw the formal complaint or any allegations therein; the 
respondent is no longer enrolled or employed by the School; or specific circumstances prevent 
the School from gathering evidence sufficient to reach a determination as to the formal complaint 
or allegations therein.  

Upon a dismissal, the School will promptly send written notice of the dismissal and reason(s) 
therefore simultaneously to the parties. 

Determination Regarding Responsibility 

The decision-maker(s) must issue a written determination regarding responsibility within 
twenty-five (25) business days of receiving the investigative report. 

The written determination must include: 
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(A) Identification of the allegations potentially constituting sexual harassment; 

(B) A description of the procedural steps taken from the receipt of the formal complaint 
through the determination, including any notifications to the parties, interviews with parties 
and witnesses, site visits, and methods used to gather other evidence; 

(C) Findings of fact supporting the determination; 

(D) Conclusions regarding the application of the School’s code of conduct to the facts; 

(E) A statement of, and rationale for, the result as to each allegation, including a 
determination regarding responsibility, any disciplinary sanctions the School imposes on the 
respondent, and whether remedies designed to restore or preserve equal access to the 
School’s education program or activity will be provided by the School to the complainant; 
and 

(F) The School’s procedures and permissible bases for the complainant and respondent to 
appeal. 

The School must provide the written determination to the parties simultaneously. The 
determination regarding responsibility becomes final either on the date that the School provides 
the parties with the written determination of the result of the appeal, if an appeal is filed, or if an 
appeal is not filed, the date on which an appeal would no longer be considered timely. 

If a determination of responsibility for sexual harassment has been made against a respondent, 
the School will provide remedies to a complainant. The Title IX Coordinator is responsible for 
effective implementation of any remedies. Possible remedies to the complainant that the School 
may implement include: counseling, extensions of deadlines or other course-related adjustments, 
modifications of work or class schedules, campus escort services, mutual restrictions on contact 
between the parties, changes in work locations, leaves of absence, increased security and 
monitoring of certain areas of the campus, and other similar measures or individualized services 
offered as may be appropriate and reasonably available, without fee or charge to the 
complainant, that are designed to restore or preserve equal access to the School’s education 
program or activity, to protect the safety of the complainant or the School’s educational 
environment, or to deter sexual harassment. 

Possible disciplinary sanctions the School may implement following any determination of 
responsibility by the respondent may include: suspension, expulsion, reprimand, documenting 
the occurrence in the personnel file, referral to counseling, withholding of a promotion, 
demotion, reassignment, temporary suspension without pay, termination of employment, or any 
other disciplinary measures outlined in the School’s code of conduct or Staff Handbook. 

Level III – Appeal  

Either the complainant or respondent, or their parent or guardian, may appeal from a 
determination regarding responsibility or from a dismissal of a formal complaint, or any 
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allegations therein. Any such appeal shall be received by the Title IX Coordinator in writing 
within ten (10) business days of the determination. 

The appeal may be on one or more of the following bases: 

(A) Procedural irregularity that affected the outcome of the matter; 

(B) New evidence that was not reasonably available at the time the determination regarding 
responsibility or dismissal was made, that could affect the outcome of the matter; and 

(C) The Title IX Coordinator, investigator(s), or decision-maker(s) had a conflict of interest 
or bias for or against complainants or respondents generally or the individual complainant or 
respondent that affected the outcome of the matter. 

The Title IX Coordinator shall give the written appeal to an appeal decision-maker(s) for 
decision. The decision-maker on appeal cannot be the same person(s) as the initial 
decision-make, the Title IX Coordinator, or the investigator(s). 

Within three (3) business days of receipt, the Title IX Coordinator shall also provide notice to the 
other party in writing that the appeal was filed. Each party shall then be provided five (5) 
business days to submit a written statement in support of, or challenging, the outcome.  

Within ten (10) business days after the time to submit a written statement has passed, the 
decision-maker on appeal shall issue a written decision describing the result of the appeal and the 
rationale for the result, and provide the written decision simultaneously to both parties. 

For all appeals, the School must ensure that the decision-maker(s) for the appeal: (i) not have a 
conflict of interest or bias for or against complainants or respondents generally or an individual 
complainant or respondent; (ii) receive training on the definition of sexual harassment, the scope 
of the School’s education program or activity, how to conduct an investigation and grievance 
process including hearings, appeals, and informal resolution processes, as applicable, and how to 
serve impartially, including by avoiding prejudgment of the facts at issue, conflicts of interest, 
and bias; (iii) receive training on issues of relevance of questions and evidence, including when 
questions and evidence about the complainant’s sexual predisposition or prior sexual behavior 
are not relevant; and (iv) receive training on issues of relevance to create an investigative report 
that fairly summarizes relevant evidence. 

Office for Civil Rights 

If the student (or their parent or guardian) or employee is not satisfied with the grievance process 
determination, he or she may appeal it to the Office for Civil Rights. However, use of this 
internal complaint procedure is not a prerequisite to the pursuit of other remedies. 

A student (or their parent or guardian) or employee who believes there is a basis for a grievance 
related to Title IX may file a written complaint with the Office for Civil Rights, U.S. Department 
of Education, 600 Superior Avenue East, Suite 750, Cleveland, Ohio 44114-2611. Any such 
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written complaint must be filed within one hundred eighty (180) days from the date of the 
alleged discrimination, or, if this grievance procedure is utilized, within sixty (60) days after the 
last act of the grievance process. 

Informal Resolution Process 

The School may not require as a condition of enrollment or continuing enrollment, or 
employment or continuing employment, or enjoyment of any other right, waiver of the right to 
an investigation and adjudication of formal complaints of sexual harassment.  

Similarly, the School may not require the parties to participate in an informal resolution process, 
and may not offer an informal resolution process unless a formal complaint is filed. However, at 
any time prior to reaching a determination regarding responsibility the School may facilitate an 
informal resolution process that does not involve a full investigation and adjudication, provided 
that the School: 

(A) Provides to the parties a written notice disclosing: the allegations, the requirements of the 
informal resolution process including the circumstances under which it precludes the parties 
from resuming a formal complaint arising from the same allegations, provided, however, that 
at any time prior to agreeing to a resolution, any party has the right to withdraw from the 
informal resolution process and resume the grievance process with respect to the formal 
complaint, and any consequences resulting from participating in the informal resolution 
process, including the records that will be maintained or could be shared; 

(B) Obtains the parties’ voluntary, written consent to the informal resolution process; and 

(C) Does not offer or facilitate an informal resolution process to resolve allegations that an 
employee sexually harassed a student. 

Any such informal resolution process should not exceed ten (10) business days. 

STUDENT CODE OF CONDUCT/DISCIPLINE PROCEDURES 
 
All students are expected to conform to the Student Code of Conduct at School, on the School 
premises, at School activities or functions whether on or off the School premises and on 
transportation to and from School, if paid for or provided by the School and are subject to the 
School’s disciplinary process when they fail to do so.  Students may also be subject to the 
School’s disciplinary process for a violation of the Student Code of Conduct, regardless where it 
occurs, if the misconduct is directed at School Staff or their property. 

Progressive Discipline 

First Level Offense 

1.​ Teacher explains or reviews class and School rules and warns the student of possible 
consequences. 
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9.​ Teacher applies appropriate in school consequences. 

Second Level Offense 

1.​ Teacher applies appropriate consequences, including longer time-outs, or alternate areas 
for reflection, loss of privileges, detention, etc. 

10.​Teacher personally communicates the problem(s) with the student’s parent(s). 

11.​Teacher sends a written report home and a copy to the office. 

Third Level Offense 

If actions taken at Levels 1-2 have not corrected the inappropriate behavior, or, if the student 
engaged in serious act(s) of misconduct for his or her grade level, the Principal may suspend the 
student from School, not to exceed ten School days, subject to Policy 273. 

Fourth Level Offense 

Subject to Policy 273, if actions taken at Levels 1-3 have not corrected the inappropriate 
behavior, or, if the student engaged in serious act(s) of misconduct for his or her grade level, the 
highest level administrator of the School likened to a Superintendent may expel the student from 
School, not to exceed 80 days, unless one year is specifically authorized, or, unless the student is 
permanently excluded under Policy 273. 

Progressive discipline levels may be skipped for serious acts of misconduct at the discretion of 
the Principal and/or the highest level administrator of the School likened to a Superintendent. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Infractions and Likely Disciplinary Action 
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 DEFINITION FIRST​
OFFENSE 

SECOND​
OFFENSE 

THIRD​
OFFENSE 

Academic 
Misconduct 

Plagiarizing, cheating, 
copying another’s work or 
internet materials, gaining 
unauthorized access to 
material, using, 
submitting, or attempting 
to obtain data or answers 
dishonestly or by means 
other than authorized by 
the teacher.  Falsifying 
information (signing 
homework, etc.). 

Level 1-2 
disciplinary 
action. 

Level 2-3 
disciplinary 
action. 

Level 3-4 
disciplinary 
action. 

Bomb Threat 

Making a bomb threat to 
a School building or to 
any premises at which a 
School activity is 
occurring at the time of 
the threat. 

Level 3-4 
disciplinary 
action and 
1 year 
discretionar
y expulsion. 

Level 3-4 
disciplinary 
action and 
1 year 
discretionar
y expulsion. 

Level 4 
disciplinary 
action and 
1 year 
discretionar
y expulsion. 

Criminal Act 

Committing an act that is 
a criminal offense when 
committed by an adult 
that results in serious 
physical harm to persons 
or serious physical harm 
to property.  

Level 3-4 
disciplinary 
action and 
1 year 
discretionar
y expulsion. 

Level 3-4 
disciplinary 
action and 
1 year 
discretionar
y expulsion. 

Level 4 
disciplinary 
action and 
1 year 
discretionar
y expulsion. 

Disruptive 
Behavior 

Engaging in any conduct 
that causes or results in 
the breakdown of the 
orderly process of 
instruction and/or School 
activities, including but 
not limited to failure to 
carry out directions 
and/or School guidelines, 
failure to cooperate with 
School personnel or 
parent volunteers, 
verbally harassing other 
Students or Staff, and 
running and/or making 
excessive noise in the 
building. 

Level 1-2 
disciplinary 
action. 

Level 2-3 
disciplinary 
action. 

Level 2- 4 
disciplinary 
action. 

Dress Code 
Violations See Dress Code 

Change into school provided uniform for 
the day and return it at the end of the 
school day.  Excessive dress code 
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 DEFINITION FIRST​
OFFENSE 

SECOND​
OFFENSE 

THIRD​
OFFENSE 

violations may result in additional 
consequences (Levels 2-3) 

Electronic and 
Other 
Communication 
Devices 

No Student shall display 
or possess any electronic 
devices (cellular 
telephones, PDA’s, CD 
players, iPods, gaming 
devices, etc.) without 
approval on School 
property from the 
beginning of the day to 
the conclusion of School.   

Level 1-2 
disciplinary 
action. 

Level 2-3 
disciplinary 
action. 

Level 2-4 
disciplinary 
action. 

Firearm 

Bringing a firearm to the 
School or onto School 
Property (any Property 
owned, used, or leased by 
the School for School, 
School extracurricular or 
School-related events). 

1 year 
mandatory 
expulsion. 

1 year 
mandatory 
expulsion. 

1 year 
mandatory 
expulsion. 

Bringing a firearm to an 
interscholastic 
competition, an 
extracurricular event, or 
any other School program 
or activity that is located 
at a School or on School 
property. 

Level 4 
disciplinary 
action and 
1 year 
discretionar
y expulsion. 

Level 4 
disciplinary 
action and 
1 year 
discretionar
y expulsion. 

Level 4 
disciplinary 
action and 
1 year 
discretionar
y expulsion. 

Possessing a firearm at 
School, on School 
Property or at an 
interscholastic 
competition, an 
extracurricular event, or 
any other School program 
or activity which firearm 
was initially brought onto 
School Property by 
another person. 

Level 4 
disciplinary 
action and 
1 year 
discretionar
y expulsion. 

Level 4 
disciplinary 
action and 
1 year 
discretionar
y expulsion. 

Level 4 
disciplinary 
action and 
1 year 
discretionar
y expulsion. 

Gang Activity 
No student shall be 
involved in initiations, 
hazing, intimidations 

Levels 1-3 Level 2-4 Level 3-4 
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 DEFINITION FIRST​
OFFENSE 

SECOND​
OFFENSE 

THIRD​
OFFENSE 

and/or related activities of 
group affiliations which 
are likely to cause bodily 
danger, physical harm, or 
personal degradation or 
disgrace resulting in 
physical or mental harm 
to Students or Staff.  No 
Student shall wear, carry 
or display gang 
paraphernalia or exhibit 
behaviors or gestures 
which symbolize gang 
membership or cause 
and/or participate in 
activities which 
intimidate or affect the 
attendance of another 
student.  See also Gang 
Policy. 

Homework 

Daily homework 
assignments are an 
extension of, and 
reinforce class work, and 
may be assigned Monday 
through Friday evenings.  
The amount of homework 
and time required for its 
completion will depend 
on the grade level of the 
student and the type of 
skill or content being 
developed.  All 
homework must be 
completed in a timely 
manner, as determined by 
the classroom teacher.  
Repeated failure to timely 
complete homework is of 
great concern, and may 
result in appropriate 
disciplinary measures. 

Level 1 Level 1-2 Level 2 -3 
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 DEFINITION FIRST​
OFFENSE 

SECOND​
OFFENSE 

THIRD​
OFFENSE 

Inappropriate 
language 

Using or directing, 
insulting, degrading, or 
demeaning language, 
written or verbal, toward 
School personnel or any 
member of the School 
community.  See also 
Dignity Policy. 

Level 1-2 
disciplinary 
action. 

Level 1-3 
disciplinary 
action. 

Level 2-4 
disciplinary 
action. 

Insubordination 

Verbal or nonverbal 
refusal to comply with a 
reasonable request or 
directive while on School 
property or at any School 
related activity or event. 

Level 1 
disciplinary 
action. 

Level 2 
disciplinary 
action. 

Level 3 or 4 
disciplinary 
action. 

Intimidation/ 
Menacing/ 
Bullying/Cyber
-Bullying 

Threats, verbal or 
physical, that inflict fear, 
injury, or damage.  
Cyber-bullying is a 
sub-set of bullying and 
involves the use of 
information and 
communication 
technologies, including 
but not limited to email, 
cell phone and pager text 
messages, blogs, 
MySpace, Facebook, 
Wikipedia, Bebo, the 
Internet, Xanga, Piczo, 
instant messaging, 
defamatory personal Web 
sites, and defamatory 
online personal polling 
Web sites, to support 
deliberate or repeated, or 
hostile behavior by an 
individual or group, that 
is intended to harm, 
intimidate or harass 
others on School time or 
the School premises, at 
School events, programs 

Level 2-3 
disciplinary 
action. 

Level 3-4 
disciplinary 
action. 

Level 3-4 
disciplinary 
action. 
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 DEFINITION FIRST​
OFFENSE 

SECOND​
OFFENSE 

THIRD​
OFFENSE 

or activities or off School 
time or School premises if 
such acts affect other 
Students or Staff of the 
School.  See also 
Anti-Bullying. 

Knife 

Bringing a knife capable 
of causing serious bodily 
injury to School, onto 
School property, to an 
interscholastic 
competition, an 
extracurricular event, or 
any other program or 
activity sponsored by the 
School or which the 
School is a participant. 

Level 4 
disciplinary 
action and 
1 year 
discretionar
y expulsion. 

Level 4 
disciplinary 
action and 
1 year 
discretionar
y expulsion. 

Level 4 
disciplinary 
action and 
1 year 
discretionar
y expulsion. 

Possessing a knife 
capable of causing serious 
bodily injury at School, 
on School Property or at 
an interscholastic 
competition, an 
extracurricular event, or 
any other School program 
or activity which knife 
was initially brought onto 
School Property by 
another person. 

Level 4 
disciplinary 
action and 
1 year 
discretionar
y expulsion. 

Level 4 
disciplinary 
action and 
1 year 
discretionar
y expulsion. 

Level 4 
disciplinary 
action and 
1 year 
discretionar
y expulsion. 

Lying Intentionally giving 
untrue communication. 

Level 1-2 
disciplinary 
action. 

Level 1-2 
disciplinary 
action. 

Level 2-4 
disciplinary 
action. 

Obscenities/ 
Verbal Abuse/ 
Vulgarities 

Directing obscene, 
abusive, vulgar, profane, 
harassing, insulting, 
racial, sexual, religious, 
or ethnic slurs, written or 
verbal, toward School 
personnel or any member 
of the School community.  
This shall include use of 
obscene gestures and 

Level 1-2 
disciplinary 
action. 

Level 2-4 
disciplinary 
action. 

Level 3-4 
disciplinary 
action. 
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 DEFINITION FIRST​
OFFENSE 

SECOND​
OFFENSE 

THIRD​
OFFENSE 

signs that willfully 
intimidate, insult, or in 
any other manner, abuse 
others. 

Physical 
Contact 

Participating in 
unacceptable physical 
contact, including but not 
limited to fighting, 
pushing, intentionally 
hurting other students.  
See also Fighting Policy. 

Level 1-3 
disciplinary 
action. 

Level 2-4 
disciplinary 
action. 

Level 3-4 
disciplinary 
action. 

Refusal to Do 
Classroom 
Work 

The refusal to complete 
work, labs, projects, or 
other assignments given 
by the teacher. 

Level 1 
disciplinary 
action. 

Level 2 
disciplinary 
action. 

Level 3 
disciplinary 
action. 

Minor Safety 

Students shall be 
concerned about their 
own safety and that of 
others.  Student actions 
that may be considered a 
minor safety risk include, 
but are not limited to: 
•​ Talking during safety 
drills 
•​ Running, pushing, 

yelling, or other 
inappropriate 
behaviors 

•​ Any inappropriate 
playground behaviors  
•​ Minor insubordination 
to adults 

Level 1 
disciplinary 
action. 

Level 2 
disciplinary 
action. 

Level 2-4 
disciplinary 
action. 

Major Safety 

Behavior that creates a 
more severe possibility of 
harm to oneself or others, 
including but not limited 
to  
•​ Leaving the school 

building or grounds 
without permission 

•​ Other acts which could 
harm the student or others 

Level 2-4 Level 2-4 Level 2-4 
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 DEFINITION FIRST​
OFFENSE 

SECOND​
OFFENSE 

THIRD​
OFFENSE 

Sale, Use, 
Possession, or 
Distribution of 
Alcohol, Drugs, 
or other 
Chemical 
Controlled 
Substances 

Using, selling/purchasing, 
distributing, possessing, 
or attempting to possess, 
mood altering chemicals, 
or substances (including 
counterfeit or look-alike 
substances), distributing 
any narcotics, drugs, 
controlled substances of 
any kind, or alcoholic 
beverages, or other 
intoxicant on School 
property or at School 
functions or event.  See 
also Drugs and Alcohol. 

Level 3-4 
disciplinary 
action. 

Level 3-4 
disciplinary 
action. 

Level 4 
disciplinary 
action. 

Sale, Use, 
Possession, or 
Distribution of 
Tobacco 
Product 

Using, selling/purchasing, 
distributing, possessing or 
attempting to possess, any 
tobacco product or 
paraphernalia (including 
e-cigarettes, vapor-based 
nicotine, and lighters). 
See also Use of Tobacco 
on School Premises. 

Level 1-2 
disciplinary 
action. 

Level 2 - 3 
disciplinary 
action. 

Level 2- 4 
disciplinary 
action. 

School Property 

Textbooks, computers, 
and school facilities are 
available for student use.  
Proper care and use of 
school property is 
expected.  All violations 
in this area require 
restoration and/or 
restitution.  Violations 
include but are not limited 
to: 
 
•​ Defacing textbooks, 

library books, and 
other school materials 

•​ Destruction or 
improper use of school 
computers, printers, or 

Level 1 
disciplinary 
action. 

Level 2 
disciplinary 
action. 

Level 2-4 
disciplinary 
action. 
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 DEFINITION FIRST​
OFFENSE 

SECOND​
OFFENSE 

THIRD​
OFFENSE 

other technology 
•​ Defacing/destruction of 

school property 
including desks, walls, 
lockers, etc. 

•​ Failure to respect the 
property of other 
students, teachers, 
school personnel, etc. 

•​ Gum chewing on 
school property 
•​ Improper use of 
restrooms and/or supplies 
•​ Stealing 

Sexual or Other 
Harassment 

Unwelcome advances of a 
sexual nature, requests for 
sexual favors, and/or 
other verbal or physical 
conduct or 
communication of a 
sexual nature.  Sexual 
harassment that includes 
unwelcome physical 
contact shall be assumed 
to have the effect of 
substantially interfering 
with the victim's 
employment or 
educational environment.  
See Harassment Policies. 

Level 1-3 
disciplinary 
action. 

Level 2-4 
disciplinary 
action. 

Level 3-4 
disciplinary 
action. 

Tardiness 

To class:  The act of a 
student not being in 
his/her classroom or seat 
when class is scheduled to 
begin as defined in the 
School schedule.  

Disciplinary 
action 
consistent 
with 
Truancy 
Policy. 

Disciplinary 
action 
consistent 
with 
Truancy 
Policy. 

Disciplinary 
action 
consistent 
with 
Truancy 
Policy. 

Theft 

Stealing, attempting to 
steal, possessing or 
transferring School or 
private property, or 
participating in the theft 
or attempted theft of 

Level 1 
disciplinary 
action. 

Level 2 or 3 
disciplinary 
action. 

Level 3 or 4 
disciplinary 
action. 



 

Transportation 
Discipline 

Bus suspensions 
(for bus riding 
privileges only, but 
not for suspension 
from School) may 
be imposed for any 
period of time as set 
forth in the School’s 
Code of Conduct.  
Students are 
required to be 
provided notice of 
an intended 
suspension (which 
is not required to be 
in writing) and an 
opportunity to 
appear before the 
Principal before a 
suspension is 
imposed.   

If immediate 
removal of a 
Student is 
authorized, the 
Student must be 
given notice, as 
soon as practicable, 
of the reasons for 
the removal and of a 
hearing before the 
Principal which 
must be held within 
seventy-two (72) 

hours of the removal.  Immediate removal is authorized when the Student’s presence poses a danger 
to persons or property or a threat to the safe operation of the school bus.  The length of time 
removed from ridership shall be in accordance with the School’s Code of Conduct.  If students are 
being transported by the home district and not by the School, and if the home district requires its 
own code of conduct to be imposed, the School shall post the bus riding code of conduct of the 
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 DEFINITION FIRST​
OFFENSE 

SECOND​
OFFENSE 

THIRD​
OFFENSE 

School or private 
property. 

Toys or Play 
Objects 

School is a place of 
learning.  Distractions 
cause students to be 
inattentive.  Therefore 
students are to keep all 
toys or play objects at 
home unless the teacher 
designates a specific day 
for sharing what a student 
owns.  If a Student 
chooses to share a toy or 
other object on such an 
occasion, the School is 
not responsible for these 
items.  Violations include 
but are not limited to: 
•​ Bringing toys or 

distracting objects to 
school 

•​ Creating toys or 
distracting objects at 
school 

Level 1 
disciplinary 
action. 

Level 1-2 
disciplinary 
action. 

Level 1-2 
disciplinary 
action. 

Truancy 

Habitual or chronic 
absence from School or 
class without legitimate 
excuse and failure to 
follow proper attendance 
check-in/check-out and 
absence procedures.  See 
also Truancy Policy. 

Disciplinary 
action 
consistent 
with 
Truancy 
Policy. 

Disciplinary 
action 
consistent 
with 
Truancy 
Policy. 

Disciplinary 
action 
consistent 
with 
Truancy 
Policy. 

Violating 
Classroom 
Rules 

Not following the 
classroom rules as 
determined by the 
classroom teacher. 

Level 1 
disciplinary 
action. 

Level 2-3 
disciplinary 
action. 

Level 2-4 
disciplinary 
action. 



home school districts from which Students are being transported, in a central location in each School 
building, and make them available to Students or Parents upon request.  

Suspensions or immediate removal from bus riding privileges of disabled students shall be 
accomplished in accordance with the laws governing suspension and expulsion of disabled students.  

Discipline of Students with Disabilities 
 
Students with disabilities are entitled to the rights and procedures afforded by the Individuals with 
Disabilities Education Improvement Act (I.D.E.A.) and the Americans with Disabilities Act 
(A.D.A.), or Section 504 of the Rehabilitation Act of 1973. 
 
DRUG PREVENTION 

Pursuant to School policy, the School prohibits the use, possession, concealment, or distribution of 
any drug or any drug-related paraphernalia, as the term is defined by law, on School grounds, on 
School vehicles and vehicles used for School-sponsored events, and at any School-sponsored event. 
Disciplinary sanctions, up to and including expulsion and referral for prosecution, will be imposed 
on students who violate this Policy. 

USE OF TOBACCO AND OTHER STIMULANTS ON SCHOOL PREMISES 

The use of tobacco and some oral stimulants, including betel nuts, present a health hazard that can 
have serious consequences both for the user and the nonuser and is, therefore, of concern to the 
School. 

For purposes of this policy, “use of tobacco” shall mean all uses of tobacco, including a cigar, 
cigarette, pipe, snuff, or any other matter or substances that contain tobacco, as well as electronic, 
“vapor,” or other substitute forms of cigarettes. Additionally, “use of betel nuts” shall mean any and 
all use, possession, consumption or chewing of the areca nut (commonly known as the betel nut) or 
substances containing the areca nut. 

The School cannot, even by indirection, condone the use of tobacco or the use of betel nuts.  As 
such, the School prohibits the use of tobacco or betel nuts on School Property 

SUSPENSION AND EXPULSION  
 
The Principal or his/her designee may suspend a student for up to ten (10) school days. The person 
designated as Superintendent in OEDS-R (hereafter “Superintendent”) may expel a student for up to 
eighty (80) school days, and in some instances longer.  Provided however, neither the Principal nor 
the Superintendent shall initiate the process of issuing an out-of-school suspension or expulsion to 
students in grades pre-kindergarten through three, unless the student has committed a firearm, 
bomb-threat, or knife offense; or other criminal offense that results in serious bodily injury or 
property damage; where the student’s out-of-school suspension or expulsion is necessary to protect 
the immediate health and safety of the student, fellow classmates, or school personnel; or for actions 
that the superintendent determines pose imminent and severe endangerment to the health and safety 
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of other pupils or school employees, even though the pupil's actions may not qualify for permanent 
exclusion under R.C. 3313.662. The Principal or Superintendent may not suspend, expel, or remove 
any student from School solely on the basis of the student’s unexcused absences from School. 

In the event that, in the opinion of the Principal or his/ her designee, a student's presence at the 
School creates a health risk, presents a danger to other persons or property or seriously disrupts the 
functions of the School, the student may be removed from the premises without formal suspension 
or expulsion procedures. A removed student in grades pre-kindergarten through three may be 
removed for the remainder of the school day and shall be permitted to return to curricular and 
extracurricular activities on the following school day without a hearing, unless the student’s conduct 
warranting the emergency removal is likely to result in an out-of-school suspension or expulsion. 
Students in grades four through twelve may be removed, and must be provided with notice and 
procedures to follow the removal in accordance with R.C. 3313.66, including a hearing on the next 
school day following the removal.  

A student shall be expelled for one (1) year for bringing a firearm to the School or onto school 
property (any property owned, used, or leased by the School for School, School extracurricular, or 
School-related events). 

A student may also be expelled for a period not to exceed one (1) year for: 

1.​ bringing a firearm to an interscholastic competition, an extracurricular event, or any other 
School program or activity that is located at a School or on school property; 

2.​ bringing a knife to the School, onto school property, or to an interscholastic competition, an 
extracurricular event, or any other program or activity sponsored by the School or in which 
the School is a participant; 

3.​ possessing a firearm or knife at School, on school property, or at an interscholastic 
competition, an extracurricular event, or any other School program or activity which firearm 
or knife was initially brought onto school property by another person; 

4.​ committing an act that is a criminal offense when committed by an adult that results in 
serious physical harm to persons or serious physical harm to property; 

5.​ making a bomb threat to a school building or to any premises at which a School activity is 
occurring at the time of the threat. 

The specific circumstances under which the Superintendent may modify a one (1) year expulsion 
could include: 

1.​ a recommendation from the group of persons knowledgeable of the student's educational 
needs in accordance with the Individual with Disabilities Education Act; 

2.​ the student was unaware that s/he was possessing a firearm or knife; 

3.​ the student did not understand that the item s/he possessed was considered a firearm or knife; 

4.​ the student brought the item to School as part of an educational activity and did not realize it 
would be considered a firearm or knife; and 
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5.​ the student may be eligible for participation in an alternative program. 

A student may be expelled for up to eighty (80) days for serious misconduct or rules violations, or 
for other just cause. 

A student may also be subject to a conditional expulsion for a period not to exceed one hundred 
eighty (180) school days for actions that the Superintendent determines pose imminent and severe 
endangerment to the health and safety of other students or school employees, even though the 
student’s actions may not qualify for permanent exclusion under R.C. 3313.662. Upon the 
conditional expulsion of a student for such reason, the Superintendent shall develop conditions for 
that student to satisfy prior to reinstatement. The Superintendent shall provide a copy of these 
conditions in writing to the Board, the student, and the student’s parent at the beginning of the 
conditional expulsion period. 

The Board also authorizes the Principal to suspend a student from any or all co-curricular or 
extra-curricular activities for misconduct or rules violations.  The length of suspension shall be 
determined by the Principal commensurate with the seriousness of the student's misconduct or rules 
violations in accordance with the Code of Conduct.  Participation in extra-curricular activities is a 
privilege and not a right.  Accordingly, students prohibited from participating in all or part of any 
extra-curricular activity are not entitled to notice, hearing, or appeal rights. 

If the Principal determines that a student's behavior on a School vehicle violates School rules, s/he 
may suspend the student from School bus riding privileges for the length of time deemed appropriate 
for the violation and remediation of the behavior. 

The Board authorizes the Principal the option to require a student to perform community service or 
another alternative consequence in conjunction with, or in place of, a suspension or expulsion, 
except when an expulsion is imposed for bringing a firearm to School or onto school property.   

Due Process Rights – Suspension  

The following procedure does not apply to in-school suspensions.  The Principal may suspend a 
student if the following procedure is met: 

1.​ Prior to the imposition of the suspension, a written Notice of Intent to suspend will be given 
to the student, which contains the following:   

a.​ The reasons for the intended suspension; and  

b.​ If the suspension is based on one of the serious criminal offenses for which permanent 
exclusion is allowed, and if the student is age 16 or older, the notice must also indicate 
the possibility that the Superintendent may seek permanent exclusion.  

2.​ Beginning with the 2019-2020 school year, if the student is in grades pre-kindergarten 
through three, whenever possible, the Principal shall consult with a mental health 
professional under contract with the School, if any, prior suspending the student.* If the 
events leading up to the suspension indicate a need for additional mental health services, the 
Principal or mental health professional shall, in any manner that does not result in a financial 
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burden to the School, assist the student's parent or guardian with locating providers or 
obtaining those services, including referral to an independent mental health professional. 

3.​ The student must be allowed an informal hearing before the Principal or his/her designee to 
challenge the reasons for the intended suspension or otherwise explain his/her actions.  The 
student is not entitled to call witnesses at this informal hearing.   

 

4.​ Within one school day after the suspension is imposed, the Principal or his/her designee shall 
provide written notification of the suspension to the parent, guardian, or custodian.  The 
notice must contain the following: 

a.​ The reasons for the suspension;  

b.​ Notification of the right to appeal to the Board of Directors or its designee.  The intent to 
appeal must be in writing and received by the Board of Directors within 14 days after 
receiving the notice. 

c.​ The right to representation at all appeals; 

d.​ The right to a hearing before the Board or its designee; and  

e.​ The right to request that the hearing be held in executive session. 

If the suspension is based on one of the serious criminal offenses for which permanent exclusion is 
allowed, and the student is age 16 or older, the notice must also indicate the possibility that the 
Superintendent may seek permanent exclusion.   

If an out-of-school suspension is imposed during the last ten (10) days of the school year, the 
suspension will not be carried over into the following school year.  However, the Principal may 
require the student to participate in a community service program or another alternative consequence 
for the number of hours equal to the remaining part of the period of the suspension, during the first 
full week day of the summer break.  If the student fails to complete the community service or 
alternative consequence, the School may determine the next course of action, provided however, that 
the School not require the student to serve the remaining time of the out-of-school suspension at the 
beginning of the following school year.  The Principal or his/her designee may develop an 
appropriate list of alternative consequences. 

Due Process Rights – Expulsion 

Only the Superintendent may expel a student.  The following procedure is required: 

1.​ Prior to the imposition of the expulsion, the Superintendent must provide not only the 
student, but also the parent, guardian, or custodian written notice of his intention to expel.  
The notice must include the following: 

a.​ The reasons for the intended expulsion; and  
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b.​ The time and place for a hearing, which must be not less than three nor more than five 
school days after giving the notice, unless the period is extended by the Superintendent at 
the request of the student, his parent, custodian, guardian, or representative.  The parent, 
guardian, or custodian must be sent written notice of any extension, and the subsequent 
notice should contain the same information required in the original notice.  

c.​ If the student is age 16 or older and the expulsion is for one of the serious criminal 
offenses for which permanent exclusion is allowed, the notice must also indicate the 
possibility that the Superintendent may seek permanent exclusion.   

2. ​ If the student is in grades pre-kindergarten through three, whenever possible, the 
Superintendent shall consult with a mental health professional under contract with the 
School, if any, prior to expelling the student.* If the events leading up to the expulsion 
indicate a need for additional mental health services, the Superintendent or mental health 
professional shall, in any manner that does not result in a financial burden to the School, 
assist the student's parent or guardian with locating providers or obtaining those services, 
including referral to an independent mental health professional. 

3.​ A hearing must be scheduled not less than three or more than five school days after giving 
the notice, for the student and his parent, guardian, custodian or representative to appear in 
person before the Superintendent to challenge the reasons for the expulsion or otherwise 
explain his/her actions.   

4.​ Within one school day after the expulsion is imposed, the Superintendent shall provide 
written notification to the parent, guardian, or custodian of the student and the treasurer of 
the Board of Directors of the expulsion.  The notice must include the following: 

a.​ The reasons for the expulsion;  

b.​ Notification of the right to appeal to the Board of Directors or its designee.  The intent to 
appeal must be in writing and received by the Board of Directors within 14 days after 
receiving the notice. 

c.​ The right to representation at all appeals;  

d.​ The right to an appeal hearing before the Board or its designee;  

e.​ The right to request that the hearing be held in executive session; 

f.​ If the expulsion is based on one of the serious criminal offenses for which permanent 
exclusion is allowed, and the student is age 16 or older, the notice must also indicate the 
possibility that the Superintendent may seek permanent exclusion;  

g.​ When the Superintendent expels a student for more than twenty days or for any period of 
time extending into the next semester or school year, the School shall provide, along with 
this notice, the student and his parent, guardian, or custodian with information about 
services or programs offered by public and private agencies that work toward improving 
those aspects of the student’s attitudes and behaviors that contributed to the incident 
giving rise to the expulsion.  The information must include names, addresses, and phone 
numbers or the appropriate public and private agencies; 
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h..​ For a conditional expulsion, the conditions to satisfy for reinstatement, which shall 
include an assessment by an agreed upon psychiatrist, licensed psychologist, or licensed 
school psychologist to determine whether the student poses a danger to the student’s self 
or to other students or school employees, and may include recommendations for 
contingent conditions on the student’s reinstatement.  

Notwithstanding those requirements for conditional expulsions, during the period of expulsion, the 
School may, but is not required to, continue educational services in an alternative setting.   

The Superintendent is required to follow through on expellable offenses even if the student in 
question withdraws from the School prior to the hearing or the Superintendent’s decision.   

The Superintendent may apply any remaining part or all of the period of expulsion into the 
following year.   

*A community school, community school governing authority, or community school employee is 
not liable in damages in a civil action for injury, death, or loss to person or property allegedly arising 
from a school employee's decision not to provide or procure mental health services for a suspended 
or expelled student in any of grades pre-kindergarten through three, unless the decision is made with 
malicious purpose, in bad faith, or in a wanton or reckless manner. 

SEARCH AND SEIZURE 

The School acknowledges the need for in-school storage of student possessions and shall provide 
storage places, including desks and lockers, for that purpose.  Where locks are provided for such 
places, Students may lock them against incursion by other students, but in no such places shall 
Students have such an expectation of privacy as to prevent examination by a School official.  The 
Board may require the Principal or his/her designee to conduct a regular search at least annually of 
all such storage places. 

Students have no expectation of privacy with respect to the use of the internet, intranet, or email.  
Routine maintenance and monitoring of the School network system may lead to the discovery that a 
student has or is violating School policy or the law.  Violations of School policy, the Student Code of 
Conduct or the law may result in severe penalties, up to and including expulsion. 

School authorities are charged with the responsibility of safeguarding the safety and well-being of 
the students in their care.  In the discharge of that responsibility, pursuant to School policy, School 
authorities may search the person or property, including vehicles, of a Student, with or without the 
Student’s consent, whenever they reasonably suspect that the search is required to discover evidence 
of a violation of law or of School rules. 
 
CELLULAR PHONES 
 
To support a school environment in which students can fully engage with their classmates, their 
teachers, and instruction, the use of cell phones by students on school property during school hours 
is prohibited. At the building leadership's discretion, students' confiscated cellular phones may only 
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be returned to their parent or guardian. 
 
Exceptions to the above rules are permitted only under direct teacher supervision. Violations of these 
rules may result in disciplinary action, including but not limited to termination of access to the 
school's computers, detention, or suspension. Violations also may be referred to the appropriate legal 
authorities or other legal action may be pursued. 
 
Nothing in this policy prohibits a student from using a cell phone as documented in the student’s 
individualized education program or Section 504 plan for a learning purposes or  to monitor or 
address a health concern. 
 
In the case of an emergency, cellular telephones may be used at the discretion of School 
administration as permitted by the School’s emergency management plan. 
 
BUS RULES 

The following bus regulations are recommended guidelines to correct behaviors that could create 
an unsafe environment. Administrative responsibility prior to the first written conduct report: 
The principal will ensure that each student receives a copy of the Student Handbook (with Bus 
Rules included) at the beginning of each school year or upon enrollment of a new student. 

 
All students are to understand that the bus driver is in charge of the bus at all times. Any student 
who repeatedly violates the safety precautions or conduct rules may be denied the privilege of 
riding the bus and is subject to other disciplinary action to be determined by the principal. To that 
end, the following conduct rules are called to everyone's attention: 
 

1.​ Students must arrive at the bus stop 10 minutes before the bus is scheduled to arrive. 
The bus will not wait.  Students must wait quietly in a location clear of traffic and 
away from the bus stop.  

a.​ Student behavior at bus stops must not threaten life, limb, or property of any 
individual.  

b.​ Students must go directly to an available or assigned seat.  

 
c.​ Students must remain seated, keeping aisles and exits clear.  

d.​ Students must observe classroom conduct. All school rules apply on the bus. 
The driver must be obeyed promptly and respectfully.  

e.​ Students must be courteous and respectful to fellow students and to the bus 
driver.  
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f.​ Students must not engage in loud talking or laughing, excessive 
horseplay, or fighting.  

 
g.​ Unnecessary confusion diverts the driver's attention and might result in a 

serious accident.  
 

i.​ Students must not use profane or abusive language.  

 
h.​ Students must refrain from chewing gum, eating, and drinking on the bus 

except as required for medical reasons.  

i.​ Students must not use tobacco, or related products, on the bus.  
 

i.​ Students must not have alcohol or drugs in their possession on the bus 
except for required prescription medication.  

j.​ Students must not throw or pass objects on, from, or into the bus.  
k.​ Students may carry on the bus only objects that can be held in their laps. No 

living creatures are permitted.  

l.​ Students must treat bus equipment as one would treat valuable furniture in 
their homes. Vandalism will not be tolerated. The bus must be kept clean 
and sanitary.  

m.​ Students must not extend any part of their bodies out of the bus 
windows.  

n.​ Students are to remain absolutely quiet at railroad crossings until the bus has 
completely crossed and the driver says it is all right to talk.  

o.​ Students must leave or board the bus at locations to which they have been 
assigned unless they have written parental and administrative authorization to 
do otherwise.  

Driver's responsibility prior to the first written conduct report: 
 

1.​ Drivers will confer with the student or change the student's seating 
assignment. 

2.​ Drivers are strongly urged to call parents (doing so is a proven, 
effective way of managing student behavior). 
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Level I (Minor Infractions) 
 

Level I behaviors are those that disrupt the driver's concentration, or behavior that may 
cause harm to the student or others. Some other Level I infractions are: 
 

●​ Loud talking (at any time) or talking at railroad crossings 
 
●​ Moving around the bus/out of the seat 
 
●​ Pushing/touching/disrupting others 
 
●​ Repeated tardiness on boarding the bus 
 
●​ Disrespect to other students or the driver 
 
●​ Harassment of other students 
 
●​ Not following the reasonable request of the driver 
 
●​ Use of profanity 
 
●​ Possession of a match or lighter 
 
●​ Eating or drinking (food or gum) on the bus 
 
●​ Tampering with emergency equipment or doors 
 
●​ Littering/throwing objects from the bus 
 
●​ Any other infraction of the building's student behavior code 

 
Level II (Major Infractions) 
 
Level II behaviors are those that are severe in nature or that directly or indirectly 
endanger the student or other students, the driver, or the public. Some examples are: 

•​ Minimum of five repeated Level I offenses (Minor Infractions) 
 

•​ The threat of violence to the driver or other school employees 
 

•​ Profanity directed to the bus driver 
 

•​ Igniting a match or lighter 
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•​ Possession of an incendiary device (smoke bomb, fire cracker, cherry 
bomb, sparkler, etc.) 

•​ Fighting/ assault 
 

•​ Possession of a weapon 
 

•​ Vandalism or arson 
 

•​ Theft 
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Recommended Consequences for Level I and II Bus Rules Infractions: 

Level I​ Level II 
 
First Written Report​ Principal​ 3 days off bus  
 
Second Written​ 3 days off bus​ 5 days off bus 

Report 
 
Third Written Report​ 5 days off bus​ 10 days off bus 

Fourth Written Report                   10 days off bus​ Permanent loss of transport 
 privileges 

 
Follow-up Communication 

 
Following the disciplinary action taken with a student, it is the administrator's responsibility 
to inform the parent of the disciplinary action taken. 
 

PROCEDURES DISAGREEMENTS 

TO​ RESOLVE​ PARENT​ I​ TEACHER 
Whenever a complaint is made directly to the Board as a whole; a board member as an individual; 
the superintendent, principal or other administrator; it will be referred to the appropriate building 
administrator. A teacher who is the object of a complaint will be informed promptly. 

A.​ Step No. 1 -  Direct Conversation 

If a parent or community member (complainant) has a disagreement or 
misunderstanding with a teacher, the complainant should address the concern 
to the specific teacher directly involved with the circumstances surrounding 
the concern. The staff member will meet with the parent as soon as possible. 

B.​ Step No. 2 - Fact and Possible Resolution 
 

If the complainant or the teacher is not satisfied with the outcome of step no. 
1, or the complainant or teacher is unwilling to meet independent of an 
administrator, a meeting with the teacher, appropriate administrator, and 
complainant will be arranged at a mutually convenient time. This step is to be 
informal and verbal. No further action will be taken beyond step no. 2 unless 
the complainant submits in writing a signed and dated statement of facts 
giving rise to this concern, the name of the teacher involved, and the remedy 
sought. 

C.​ Step No. 3 - Formal Process 
 

If a complainant's concern is not satisfactorily resolved at either the first or 
second level, the complainant should then refer this concern to the 
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superintendent in writing. At that time another meeting will be arranged at 
the convenience of the complainant and staff member directly concerned. 
The staff member has the right to be at all meetings as he/she so determines.  

D.​ Dispositions 
 

Dispositions at Step 3 will be provided to all parties within 10 calendar 
days of the meeting. 

E.​ Repeat Concerns 
 

If a complainant believes there has been a repeat of the previous concern, he 
or she may go directly to step no. 3 - "formal process." 

 
VISITORS, VOLUNTEERS, AND GUESTS 

 
All visitors, including parents and volunteers, must report to the School office upon entering the 
School building and sign the guest register.  This procedure has been adopted for the safety of 
our students and staff.  Children from other schools may not visit during the school day.  
Exceptions may be made at the Principal or his/her designee’s discretion for families who are 
considering enrollment. 

The Principal or his/her designee has the authority to prohibit the entry of any person, including 
but not limited to parents, other adults and/ or educators, to a program of the School or to expel 
any person when there is reason to believe the presence of such person would be detrimental to 
the good order of the program.  If such an individual refuses to leave the School grounds or 
creates a disturbance, the Principal or his/her designee is authorized to request from the local law 
enforcement agency whatever assistance is required to remove the individual. 

If there is a valid reason that a visitor must come to school with one of our students, the situation 
will be considered by the principal or principal's designee. The student must complete a Request 
for Student Visit form three days prior to the visit and is responsible for the behavior of the 
visitor while at school. The visitor must carry a pass from the office at all times. 

All volunteers (both new and current) having unsupervised access to students on a regular basis 
are hereby notified that the School may at any time require a set of fingerprints for purposes of 
making a criminal records check.  If a criminal records check is conducted on a volunteer, and 
the records check reveals one of the prohibited violations, the School may no longer utilize the 
volunteer in a position involving unsupervised access to children on a regular basis, unless a 
notice is sent out to the parent or guardian of each child served by the School.  The notice must 
be in writing, name the volunteer and indicate that the volunteer has been convicted of or entered 
a guilty plea to one or more of the prohibited violations.  The notice must be sent to the parent or 
guardian on the date the School commences providing services to the child or on the date the 
School decides to accept the person as a volunteer after receiving the report of the result of the 
criminal records check, whichever is later.  

POSTERS/ ANNOUNCEMENTS 
 
The principal will approve only those posters/announcements publicizing school events. All 
announcements must have an advisor's signature and be approved ahead of time. 
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VALUABLE PERSONAL PROPERTY 
 
Personal property including, but not limited to, expensive jewelry and electronic equipment, 
are to be kept out of sight, and not used during the school day unless authorized by building 
policy. Violation of this rule may result in disciplinary action and confiscation of the item(s). 
At the building leadership's discretion, confiscated items may only be returned to a student's 
parent or guardian. 

TEXTBOOKS 
 
The Board of Education furnishes all necessary textbooks. For identification, each book is 
numbered. Each student is responsible for all textbooks loaned to him/her and is expected to 
return each book at the end of his/her participation in the course or pay for any book lost, 
destroyed, stolen, or mutilated. With limited exception, no report card, records, transcripts, or 
diplomas will be issued until all books are turned in or fees paid. 

Students should immediately write their name and homeroom number in all textbooks issued 
to them in the space provided inside the front cover. Lost textbooks will be returned to the 
appropriate teacher. 
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Notice of Rights Under the Family Educational Rights and Privacy Act (“FERPA”) and 

Authorization to Release Student Directory Information 

FERPA affords parents and students over 18 years of age (“eligible students”) certain rights with 
respect to the student’s education records.  These rights are: 

1.​ The right to inspect and review the student’s education records within forty-five (45) days 
of the day the School receives a request for access.  Parents or eligible students should 
submit to the Principal [or appropriate school official] a written request that identifies the 
record(s) they wish to inspect.  The school official will make arrangements for access and 
notify the parent or eligible student of the time and place where the records may be 
inspected. 

2.​ The right to request the amendment of the student’s education records that the parent or 
eligible student believes are inaccurate, misleading, or otherwise in violation of the 
student’s privacy rights under FERPA.  Parents or eligible students may ask the School to 
amend a record that they believe is inaccurate, misleading, or otherwise in violation of 
the student’s privacy rights under FERPA.  They should write the Principal [or 
appropriate school official], clearly identify the part of the record they want changed, and 
specify why it is inaccurate, misleading, or otherwise in violation of the student’s privacy 
rights under FERPA.  If the School decides not to amend the record as requested by the 
parent or eligible student, the School will notify the parent or eligible student of the 
decision and advise them of their right to a hearing regarding the request for amendment.  
Additional information regarding the hearing procedures will be provided to the parent or 
eligible student when notified of the right to a hearing. 

3.​ The right to consent to disclosures of personally identifiable information contained in the 
student’s education records, except to the extent that FERPA authorizes disclosure 
without consent.  One exception, which permits disclosure without consent, is disclosure 
to school officials with legitimate educational interests.  A school official is a person 
employed by the School in an administrative, supervisory, academic, or support staff 
position; a member of the school law enforcement unit, which consists of the Principal; a 
person with whom the School has contracted to perform a special task (i.e. Attorney, 
auditor, outside consultant); or a person serving on the Board.  A school official has a 
“legitimate educational interest” in an education record when the official needs to review 
the record in order to fulfill his or her responsibility on behalf of the School, such as 
when the official is performing a task that is specified in his or her job description or by a 
contract agreement or other official appointment; performing a task related to a student’s 
education; performing a task related to the discipline of a student; or providing a service 
or benefit relating to the student or student’s family, such as health care, counseling, or 
assisting with the college application procedure; or any other purpose that the Board 
deems necessary as related to a student’s education.  Upon request, the School discloses 
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education records without consent to officials of another school or school district in 
which a student seeks or intends to enroll. 

4.​ The right to file a complaint with the U.S. Department of Education concerning alleged 
failures by the School to comply with the requirements of FERPA.  The name and 
address of the Office that administers FERPA are: 

Family Policy Compliance Office 
U.S. Department of Education 

400 Maryland Avenue, SW 
Washington, DC 20202-5901 

5.​ The School intends to forward any and all education records to another school or 
post-secondary institution at which the students seeks or intends to enroll, upon the 
condition that the student’s parents be notified of the transfer, receive a copy if so desired, 
and have an opportunity for a hearing to challenge the content of the record. 

The Family Educational Rights and Privacy Act of 1974 (FERPA) protects the privacy of 
students’ education records.  Under FERPA, most information about our students cannot be 
made public without the consent of parents/guardians.  However, if the School designates 
information as directory information, FERPA allows the release of student directory information 
unless the student’s parent(s)/guardian(s) inform the School in writing not to release such 
information.  

OFFICIAL DESIGNATION 

This School HAS designated student name and photograph as directory information SOLELY for 
the purposes of student achievement recognition, for example in a school, program, yearbook, 
ceremony, newsletter, or calendar, and in communications with the media. Student names and 
photos are not directory information for any other reason.  

Officially designated directory information can also be disclosed to outside organizations unless 
parent(s)/guardian(s) have advised the School that they do not want their student’s information 
disclosed without their prior approval. 

If you do NOT want the School to disclose directory information from your child’s education 
records without your consent, you must notify us in writing within ten (10) days of your receipt 
of this notice. 

The form below may be utilized for that purpose. 

______________________________________________________________________________ 
Please do not make available my student’s directory information without my prior written 
permission. 
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Name of Student(s):​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​  

____________________________________________​ ​ ​ ​ ​  
Parent or Responsible Custodian/Guardian Signature ​ ​ Date 

_____________________________________________​ ​ ​ ​ ​  
Printed Name of Parent or Responsible Custodian/Guardian ​ Date 

 
HEALTH SERVICES 
 
Consistent with R.C. 3313.473, the School may provide or facilitate the provision of health care 
services from time to time to support the needs of students. Consistent with Ohio law, notice and 
consent may be required prior to providing health care services. The School respects a parent’s 
option to withhold consent or decline any specified service. Parental consent to health care 
services does not waive the parent’s right to access the parent’s student’s educational or health 
records or to be notified about a change in the student’s services or monitoring as provided in the 
School’s policies. 

HEALTH SCREENINGS 
 
The School is required by law to provide various health screenings, including hearing, speech, 
and vision assessments.  If you would like to exempt your child from these screenings for any 
reason, a written notice of your intent to opt-out of the screenings must be submitted to the front 
desk as soon as possible. 
 
EXTRACURRICULAR ACTIVITIES 
 
Extracurricular activities are available to all students. Students should be alert for 
announcements of meetings for these activities. Students may be removed from these activities 
for violations of the Code of Conduct. School Clubs and Organizations 
 
The clubs at KCE appeal to a variety of interests. It is hoped that each student can find an outlet 
for expression in one or more of these organizations. Students can request information regarding 
specific clubs and organizations by visiting the main office. 

ACADEMIC INTEGRITY 
 
Academic Dishonesty 
 
The students at Kids Care Elementary must learn that in order to grow academically, they will be 
judged on their own work. We expect students to honor other people's work by giving credit in 
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the form of references or footnotes for any borrowed words, ideas, or opinions, and by including 
quotation marks when others' work is copied exactly. When working on a team project, credit 
must be given to each person who contributes. Students must understand that copying the words, 
ideas, or opinions of someone else without giving credit to that person in the form of footnotes or 
references is considered PLAGIARISM. The use of Artificial Intelligence to complete 
assignments, except for when permitted by a teacher, is considered plagiarism and may result in 
consequences as outlined below.    
 
Whether deliberate or accidental, plagiarism is a serious and punishable offense. Students must 
always be responsible for their own work and not engage in any manner of CHEATING. These 
types of academic dishonesty will result in loss of credit or failure according to the discretion of 
the teacher. Students will also receive an automatic detention (first offense), or a more severe 
penalty if their cheating continues. 
 
Deliberate Plagiarism 

●​ Copying of a phrase, sentence, or a longer passage from a source and passing it 
off as one's own. 

●​ Summarizing or paraphrasing someone else's ideas without 
acknowledging that the work is not one's own. 

●​ Buying a term paper and handing it in as one's own. 

 Accidental Plagiarism 
 

●​ Forgetting to place quotation marks around another writer's words. 
●​ Omitting a source citation for another's idea because one is unaware of the need to 

acknowledge the idea. 

Cheating 
 

●​ Obtaining a copy of tests or scoring devices. 
●​ Copying another student's answers during a test. 
●​ Providing another student questions or answers to, or copies of, test questions. 
●​ Having or using notes or other non-permitted materials during tests. 
●​ Duplicating another student's project or work for submission as one's own work. 
●​ Having someone other than the student prepare the student's homework, paper, 

project or take-home test. 
●​ Permitting another student to copy the student's homework, paper, project or 

take-home test. 
●​ Representing as one's own work the product of someone else's creativity. 
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The following consequences are in place for students who engage in acts of academic 
dishonesty: 

First Offense 
 

●​ Automatic 0 on the assignment 
●​ Detention 
●​ Teacher/student conference 
●​ Warning that additional offenses could result in further discipline 

Second Offense 
 

●​ Automatic 0on the assignment 
●​ Detention 
●​ Removed from consideration for Summer Programs 
●​ Teacher/student/principal/parent conference 

 
Third Offense 
 

●​ Automatic 0 on the assignment 
●​ Parent Meeting with advisor and/or teachers 
●​ Suspension 
●​ Homework must be handed in to the office for 4 weeks by 9:00a.m. the day after it 

is assigned. Teachers will not accept homework that is not turned into the folder. 
 
WELLNESS POLICY 
 
The School believes that healthy students are more likely to successfully complete their formal 
education.  The School recognizes that it plays an important role in the development of students’ 
health and nutrition habits by providing nutritious meals and snacks, supporting the development 
of good eating habits, and promoting increased physical activity.   

The Board sets forth the following goals in an effort to enable students to establish good health 
and nutrition habits:   

Nutrition Promotion and Education Goals 
●​ The School shall provide for interdisciplinary, sequential skill-based health education that 

that supports hands-on classroom activities that promote health and reduce obesity. 

●​ Nutrition and healthy living skills shall be integrated into classroom curriculum when 
appropriate.     
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●​ Students in grades pre-K-12 shall receive nutrition education that is interactive and teaches 
the skills they need to adopt healthy eating behaviors.  

●​ Nutrition education shall be offered and promoted in the School cafeteria as well as in the 
classroom with coordination between the foodservice staff and teachers.   

●​ Nutrition education and promotion information will be shared with parents and the 
community.   

Physical Education and Activity Goals 
●​ Students shall be provided opportunities for physical activity during the school day through 

physical education classes, daily recess periods for elementary students, and the integration 
of physical activity in the classroom.   

●​ Physical education classes shall stress physical fitness, encourage healthy, active lifestyles 
and consist of physical activities as part of the curriculum.   

●​ Physical activity will not be used as a form of discipline or punishment.  

●​ Physical activity and promotion information will be shared with parents and the community. 

●​ The School shall encourage parents and the community to support physical activity, to be 
physically active role models, and to include physical activity at events.   

Other School Based Activities 
●​ School based activities shall promote student wellness and, if appropriate, shall encourage 

nutrition and physical education.   

●​ Nutrition shall be considered when planning school-based activities such as classroom 
snacks, fundraisers, etc.   

●​ The School will provide students with a clean and safe environment and adequate time for 
eating meals.   

Nutrition Guidelines 
●​ In accordance with the School’s Food Standards Policy, the food service program shall 

comply with Federal and State regulations pertaining to the selection, preparation, 
consumption, and disposal of food and beverages sold in the School.  

●​ Any food provided outside of the food service program, but not sold during the school day on 
the School premises, shall align with the goals and standards stated in this Wellness Policy.  

●​ Marketing of foods and beverages at the School during the school day shall be limited to 
those foods and beverages that meet the standards set forth in the School’s Food Standard 
Policy.  The Board reserves the right to further limit marketing of food and beverages.   

●​ The food service program will provide all students affordable access to a variety of nutritious 
foods.   
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PARENT’S RIGHT-TO-KNOW 
 
Under federal law, the School must notify parents of their right to request certain information 
about their child’s education. We are happy to provide this information to you, and we will do so 
in a timely manner.  
 
At any time, you may request information about state or school policies or procedures regarding 
student participation in any required assessment. This information will include the right to opt 
out of the assessment, if such a right applies. In addition, you may ask: 
 

●​ Whether the teacher met State qualification requirements for the grade level and subject 
in which he/she teach,  

●​ Whether the teacher is teaching under an emergency or provisional certificate through 
which the State requirements were waived,  

●​ Whether the teacher is teaching in the field of discipline of his/her certification, and 
●​ Whether any paraprofessionals are providing services to their child(ren) and the 

qualifications of those paraprofessionals, where applicable. 

SCHOOL-FAMILY COMPACT 

The School and all Parents and family members (family) of students, including the family of the 
students participating in activities, services, and programs funded by Title I, Part A of the 
Elementary and Secondary Education Act ("ESEA"), agree that this compact outlines how the 
family, the entire school staff, and the students will share the responsibility for improved student 
academic achievement and the means by which the school and family will build and develop a 
partnership that will help children achieve the State's high standards. 

This school-family compact is in effect during the school year 2026-2027 

School Responsibilities 

The School will: 

1.​ Provide high quality curriculum and instruction in a supportive and effective learning 
environment that enables the participating children to meet the State's academic standards 
as follows: Kids Care Elementary will provide daily instruction according to a rigorous 
master schedule for all grades K-6. Instruction will be delivered using research based, 
state approved curriculums for english language arts and mathematics. The school 
embraces positive behavior intervention and supports that allows the classrooms to 
function in a positive and  supportive learning environment.  

2.​ Hold parent-teacher conferences at least annually during which this compact will be 
discussed as it relates to the individual child's achievement.  Those conferences will be 
held three times a year during the school day which is a non session day for students.  

3.​ Provide family with frequent reports on their children's progress.  Specifically, the school 
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will provide reports as follows: Progress reports and report cards will be provided four 
times throughout the school year. Once per quarter. 

4.​ Provide family reasonable access to staff.  Specifically, staff will be available for 
consultation as follows: parents can access teachers via email, class dojo direct contact, 
and/or calling the school to schedule a meeting. 

5.​ Provide family opportunities to volunteer and participate in their child's class, and to observe 
classroom activities, as follows:  families will be contacted when volunteer opportunities 
arise. 

6.​ Treat all members of the School’s family with respect and dignity. 

7.​ Know the curriculum and state standards. 

8.​ Establish clear rules for acceptable behavior, class participation, grades and assignments. 

9.​ Discipline students in a fair and consistent manner. 

Family Responsibilities 

We, as family, will support our children's learning in the following ways: 

1.​ We will treat all members of the School family with respect and dignity. 
2.​ We will know and understand school rules and cooperate with school personnel in the 

enforcement of school rules. 
3.​ We will support the school's zero tolerance policy toward any physical aggression. 
4.​ We will communicate our comments, questions, and concerns to the appropriate 

personnel. 
5.​ We will send our child to school in accordance with the school dress code. 
6.​ We will attend any meeting concerning the welfare and well-being of our child, including 

report card conferences, IEP meetings, and any other intervention meetings. 
7.​ We will send our child to school on time and on a regular basis as required by the law.  
8.​ We will inform the school of change of phone numbers and addresses. 
9.​ We will support the completion of all homework and our child's reading for 15 minutes 

daily. 
10.​ We will monitor the amount of television our child watches. 
11.​ We will participate, as appropriate, in decisions relating to our child's education. 
12.​ We will stay informed about our child's education and communicate with the school by 

promptly reading and responding to all notices from the school. 
13.​ We will serve; to the extent possible, on policy advisory groups, such as being the Title I, 

Part A parent representative on the School's School Improvement Team, the Title I Policy 
Advisory Committee, the Policy Advisory Council, the School Support Team, or other 
school advisory or policy groups. 

14.​ We will be sure that our child attends all Extended Day Educational Services, such as 
tutoring sessions before or after school or during weekends. We recognize that those 
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supplemental activities are a required part of the child's educational program and the 
School curriculum and the failure to assure a child's attendance at such sessions could 
result in retention or discipline under school policy. 

Student Responsibilities 

I, as a student, will share the responsibility to improve our academic achievement and achieve the 
State's high standards.  Specifically, I will: 

1.​ Do my homework every day and ask for help when I need to. 

2.​ Read at least thirty minutes every day outside of school time. 

3.​ Give my family or the adult who is responsible for my welfare all notices and information 
received by me from my school every day. 

 
 
____________________​ _________________​ ​ _______________ 
School​​ ​ ​ Parent​ ​ ​ ​ Student 
 
____________________​ _________________​ ​ _______________ 
Date​ ​ ​ ​ Date​ ​ ​ ​ Date 
 

 
Kids Care Elementary: IMPORTANT CONTACTS/ INFORMATION 

 
 

Main Office: 3400 Kohr Blvd, Columbus, Ohio 43224 (Physical Entrance: Door 9)​

Phone Number: 614-498-0220 

 
Website: www.kidscareelementary.org 

 
Parent/Guardians PLEASE REMEMBER to contact the school if: 
 

1.​ Your student will be tardy or absent for the day and state the reason 
2.​ You have a change of address or phone number (proof of residency must be provided to 

the school). Also, info should be updated to website (see below) 
3.​ There is a change in after school transportation plans for your child (i.e., 
4.​ walk-home, parent pick-up, ride bus, etc.), call the school's main office no later than 1:30 

p.m. 

5.​ You need to pick-up your child early for a doctor's appointment 
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1.​ You need to purchase uniform shirts or spirit wear 
 

 
COMMUNICATION IS KEY! SIGN UP TODAY!!! 

 
PLEASE BE SURE TO CALL THE SCHOOL TO RECEIVE EMAILS OR TEXT MESSAGES 
FROM THE SCHOOL REGARDING SCHOOL CLOSINGS AND OTHER SPECIAL 
NOTIFICATIONS IF YOU DO NOT CURRENTLY RECEIVE THEM FROM OUR ONE 
CALL SYSTEM. 
 
YOU MAY ALSO COMMUNICATE WITH YOUR CHILD'S TEACHER VIA EMAIL OR 
CLASSDOJO. 
 
Kids Care Elementary ACKNOWLEDGMENT AND COMMITMENT 
 
We hereby acknowledge that we have received and carefully read a copy of Kids Care 
Elementary Parent and Student Handbook. 
 
We agree to willingly accept and faithfully abide by all the rules, regulations, policies, and 
procedures as stated in the handbook, and we will make a good faith effort to adhere to 
expectations contained therein. 
 
Mother or Guardian Signature: 
 
Mother or Guardian Name (Print):  
 
Date: 
 
 
Father or Guardian Signature: 
 
Father or Guardian Name (Print): 
 
Date: 
 
 
Student Signature: 
 
Student Name (Print): 
 
Date:  
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Please sign and date this commitment page and return it to the school before September 30th. 
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